
Southwest Ranches Town Council
REGULAR MEETING

Agenda of December 13, 2018

Southwest Ranches Council Chambers
7:00 PM    Thursday

13400 Griffin Road
Southwest Ranches, FL 33330

Mayor
Doug McKay

Town Council
Freddy Fisikelli
Bob Hartmann

Denise Schroeder

Town Administrator
Andrew D. Berns

Town Attorney
Keith M. Poliakoff, J.D.

Vice Mayor
Gary Jablonski

Town Financial 
Administrator

Martin Sherwood, CPA CGFO

Assistant Town
Administrator/Town Clerk

Russell C. Muniz, MMC
In accordance with the Americans with Disabilities Act of 1990, persons needing special accommodation, a sign language interpreter or hearing
impaired to participate in this proceeding should contact the Town Clerk at (954) 434-0008 for assistance no later than four days prior to the
meeting.

1. Call to Order/Roll Call

2. Pledge of Allegiance

3. Southwest Ranches Certification as NWF Community Wildlife Habitat -
Rose Bechard-Butman and Patrick Fitzgerald

4. Public Comment
All Speakers are limited to 3 minutes.
Public Comment will last for 30 minutes.
All comments must be on non-agenda items.
All Speakers must fill out a request card prior to speaking.
All Speakers must state first name, last name, and mailing address.
Speakers will be called in the order the request cards were received.
Request cards will only be received until the first five minutes of public comment have concluded. 

5. Board Reports

6. Council Member Comments

7. Legal Comments

8. Administration Comments

Ordinance - 1st Reading

9. AN ORDINANCE OF THE TOWN OF SOUTHWEST RANCHES,
FLORIDA, ADOPTING THE FIVE-YEAR SCHEDULE OF CAPITAL
IMPROVEMENTS FOR FISCAL YEARS 2019-2023 PURSUANT TO
CHAPTER 163, FLORIDA STATUTES; PROVIDING FOR CONFLICT;
PROVIDING FOR SEVERABILITY; AND PROVIDING FOR AN
EFFECTIVE DATE.

Resolutions



10. A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF
SOUTHWEST RANCHES, FLORIDA, EXTENDING THE TERM OF THE
COMPREHENSIVE PLAN ADVISORY BOARD (CPAB); RESTATING
THE BOARD'S SCOPE; AUTHORIZING TOWN COUNCIL MEMBERS
TO ADMINISTRATIVELY APPOINT BOARD MEMBERS; AND
PROVIDING AN EFFECTIVE DATE.

11. A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF
SOUTHWEST RANCHES, FLORIDA, EXTENDING THE TERM OF THE
DRAINAGE AND INFRASTRUCTURE ADVISORY BOARD (DIAB);
RESTATING THE BOARD’S PURPOSE AND OBJECTIVES;
AUTHORIZING TOWN COUNCIL MEMBERS TO ADMINISTRATIVELY
APPOINT BOARD MEMBERS; AND PROVIDING AN EFFECTIVE
DATE.

12. A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF
SOUTHWEST RANCHES, FLORIDA, EXTENDING THE TERM OF FIRE
ADVISORY BOARD (FAB); RESTATING THE BOARD’S SCOPE;
AUTHORIZING TOWN COUNCIL MEMBERS TO ADMINISTRATIVELY
APPOINT BOARD MEMBERS; AND PROVIDING FOR AN EFFECTIVE
DATE.

13. A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF
SOUTHWEST RANCHES, FLORIDA, EXTENDING THE TERM OF THE
RECREATION, FORESTRY, AND NATURAL RESOURCES ADVISORY
BOARD (RFNRAB); RATIFYING THE BOARD'S PURPOSE AND
OBJECTIVES; AUTHORIZING TOWN COUNCIL MEMBERS TO
ADMINISTRATIVELY APPOINT BOARD MEMBERS; AND PROVIDING
AN EFFECTIVE DATE.

14. A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF
SOUTHWEST RANCHES, FLORIDA, EXTENDING THE TERM OF THE
RURAL PUBLIC ARTS AND DESIGN ADVISORY BOARD (RPADAB);
RESTATING THE BOARD’S SCOPE; AUTHORIZING TOWN COUNCIL
MEMBERS TO ADMINISTRATIVELY APPOINT BOARD MEMBERS;
AND PROVIDING AN EFFECTIVE DATE.

15. A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF
SOUTHWEST RANCHES, FLORIDA, EXTENDING THE TERM OF THE
SCHOOLS AND EDUCATION ADVISORY BOARD (SEAB); RESTATING
THE BOARD'S SCOPE; AUTHORIZING TOWN COUNCIL MEMBERS
TO ADMINISTRATIVELY APPOINT BOARD MEMBERS; AND
PROVIDING AN EFFECTIVE DATE.

16. A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF
SOUTHWEST RANCHES, FLORIDA, REPEALING RESOLUTION NO.
2015-017 CONCERNING THE TOWN’S ADVISORY
COMMITTEE/BOARD POLICY; CREATING A NEW TOWN ADVISORY
COMMITTEE/BOARD POLICY; AUTHORIZING THE TOWN
ADMINISTRATOR TO IMPLEMENT THE NEW POLICY; AND
PROVIDING AN EFFECTIVE DATE.

17. A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF
SOUTHWEST RANCHES, FLORIDA, APPROVING A PIGGYBACK
AGREEMENT WITH FLORIDA TECHNICAL CONSULTANTS, LLC FOR
CONTINUING GIS CONSULTING SERVICES; AUTHORIZING THE



MAYOR, TOWN ADMINISTRATOR, AND TOWN ATTORNEY TO ISSUE A
PURCHASE ORDER; AND PROVIDING FOR AN EFFECTIVE DATE.

18. A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF
SOUTHWEST RANCHES, FLORIDA, APPROVING A PURCHASE
ORDER IN THE AMOUNT OF FIFTY-THREE THOUSAND FIVE
HUNDRED DOLLARS ($53,500.00) TO RETAIN CRAVEN THOMPSON
AND ASSOCIATES FOR SURVEYING SERVICES FOR THE FLORIDA
DEPARTMENT OF ENVIRONMENTAL PROTECTION (FDEP) FUNDED
GREEN MEADOWS DRAINAGE IMPROVEMENTS; AUTHORIZING
THE TOWN ADMINISTRATOR TO EXECUTE THE PURCHASE
ORDER; AND PROVIDING AN EFFECTIVE DATE.

19. A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF
SOUTHWEST RANCHES, FLORIDA, APPROVING A PURCHASE
ORDER IN THE AMOUNT OF EIGHTY-ONE THOUSAND FIVE
HUNDRED DOLLARS ($81,500.00) TO RETAIN KEITH AND
ASSOCIATES, INC. FOR PROFESSIONAL SERVICES FOR PHASE
FIVE OF THE TRANSPORTATION SURFACE AND DRAINAGE
ONGOING REHABILITATION (TSDOR) ROADWAY IMPROVEMENTS;
AUTHORIZING THE EXECUTION OF THE PURCHASE ORDER; AND
PROVIDING AN EFFECTIVE DATE.

20. A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF
SOUTHWEST RANCHES, FLORIDA, APPROVING THE FIRST
MODIFICATION TO THE TOWN’S AGREEMENTS WITH WASTE PRO
OF FLORIDA, INC. RELATING TO THE TOWN’S SOLID WASTE,
RECYCLABLES, AND BULK WASTE COLLECTION, DISPOSAL, AND
PROCESSING SERVICES (WASTE HAULING AND WASTE DISPOSAL
AGREEMENTS); CLARIFYING THE AGREEMENT’S LANGUAGE;
MODIFYING THE AGREEMENTS BASED UPON RENEGOTIATED
TERMS; AUTHORIZING THE MAYOR, TOWN ADMINISTRATOR, AND
TOWN ATTORNEY TO ENTER INTO THE FIRST MODIFICATION TO
THE AGREEMENTS; AND PROVIDING AN EFFECTIVE DATE.

Discussion

21. Annual Review of Charter Officials

22. Approval of Minutes

a. September 27, 2018 Regular Meeting
b. October 25, 2018 Regular Meeting

23. Adjournment
PURSUANT TO FLORIDA STATUTES 286.0105, THE TOWN HEREBY ADVISES THE
PUBLIC THAT IF A PERSON DECIDES TO APPEAL ANY DECISION MADE BY THIS
COUNCIL WITH RESPECT TO ANY MATTER CONSIDERED AT ITS MEETING OR
HEARING, HE OR SHE WILL NEED A RECORD OF THE PROCEEDINGS, AND THAT
FOR SUCH PURPOSE, THE AFFECTED PERSON MAY NEED TO ENSURE THAT A
VERBATIM RECORD OF THE PROCEEDING IS MADE, WHICH RECORD INCLUDES
THE TESTIMONY AND EVIDENCE UPON WHICH THE APPEAL IS TO BE BASED. THIS
NOTICE DOES NOT CONSTITUTE CONSENT BY THE TOWN FOR THE INTRODUCTION
OR ADMISSION OF OTHERWISE INADMISSIBLE OR IRRELEVANT EVIDENCE, NOR
DOES IT AUTHORIZE CHALLENGES OR APPEALS NOT OTHERWISE ALLOWED BY



LAW.



  
Town of Southwest Ranches
13400 Griffin Road
Southwest Ranches, FL 33330-2628

(954) 434-0008 Town Hall
(954) 434-1490 Fax 

Town Council
Doug McKay, Mayor

Gary Jablonski, Vice Mayor
Freddy Fisikelli, Council Member
Bob Hartmann, Council Member

Denise Schroeder, Council Member

 

 
Andrew D. Berns, Town Administrator

Keith M. Poliakoff, JD, Town Attorney
Russell Muniz, Assistant Town Administrator/Town Clerk

Martin D. Sherwood, CPA, CGMA, CGFO,  Town Financial Administrator

COUNCIL MEMORANDUM
TO: Honorable Mayor McKay and Town Council
VIA: Andrew D. Berns, Town Administrator
FROM: Emily Aceti, Community Services Manager
DATE: 12/13/2018
SUBJECT: FY 2019-2023 FIVE-YEAR SCHEDULE OF CAPITAL IMPROVEMENTS

UPDATE

Recommendation
Recommend that the Town Council adopt the updated FY 2019-2023 Five-Year Schedule of
Capital Improvements.

Strategic Priorities
A. Sound Governance

B. Enhanced Resource Management

Background
Chapter 163, Florida Statutes requires that every local government annually update the Five-
Year Schedule of Capital Improvements (“Schedule”) within Its Comprehensive Plan in order
to demonstrate that the local government has the ability to implement the plan and ensure that
adopted level of service standards are maintained for concurrency related facilities (drainage,
parks and recreation, schools, and transportation facilities).
 
The Schedule contained within the Capital Improvements Element (CIE) is a list of capital
improvement expenditures that are proposed each year fiscal year over a five-year period.
The Schedule identifies dedicated or anticipated funding sources, as well as unfunded
improvements that are included should funding become available. For comprehensive planning



purposes, the Schedule outlines how level of service standards (ex: park acreage, traffic
movement, drainage) will be maintained over the next five years. This concurs with the
schedule adopted in the FY 2019 Town Budget.
 
Amendments to the Schedule are not deemed to be comprehensive plan amendments, and do
not require State Land Planning Agency review. The Southwest Ranches Comprehensive
Plan Advisory Board reviewed the proposed Schedule update and recommends its approval.

Fiscal Impact/Analysis
Capital Improvement Projects are Town projects where the anticipated value of the asset
created generally has an estimated value of at least $25,000. An asset for these purposes is
an item which is not generally consumed for operating purposes and which has an expected
life of not less than three years.
 
Funding for capital improvement project items generally comes from surplus revenues from
other governmental funds (particularly the general governmental operating fund – also known
as the “General Fund”). Additional revenue maybe derived from the Fire Assessment, debt
service proceeds, grants, other permissible interfund transfers or from Fund Balance.
Wherever possible, the various projects included in the 5-Year Capital Improvement Plan have
identified funding sources for each fiscal year of appropriation.

Staff Contact:
Jeff Katims, AICP, CNU-A, Assistant Town Planner
Emily McCord Aceti, Community Services Manager
Martin Sherwood, CPA, CGMA, CGFO, Town Financial Administrator
Mara Semper, Procurement and Budget Officer

ATTACHMENTS:
Description Upload Date Type
CIE-Update-Ordinance - TA Approved 11/30/2018 Ordinance
Exhibit A - CAPITAL IMPROVEMENT ELEMENT 12/6/2018 Backup Material
Exhibit B - Support Docs 12/6/2018 Backup Material



ORDINANCE 2019 -     
 

 

AN ORDINANCE OF THE TOWN OF SOUTHWEST RANCHES, 

FLORIDA, ADOPTING THE FIVE-YEAR SCHEDULE OF 
CAPITAL IMPROVEMENTS FOR FISCAL YEARS 2019-2023 

PURSUANT TO CHAPTER 163, FLORIDA STATUTES; 

PROVIDING FOR CONFLICT; PROVIDING FOR 
SEVERABILITY; AND PROVIDING FOR AN EFFECTIVE DATE. 

 
WHEREAS, Section 163.3177, F.S. requires every local government to annually 

update its Five-Year Schedule to Capital Improvements (“Schedule”) by Ordinance; and  
 

WHEREAS, Section 163.3177, F.S. provides that updates to the Schedule shall 
not be deemed to be amendments to the Comprehensive Plan; and  
 

WHEREAS, the Town Council of the Town of Southwest Ranches has prepared 
its Schedule in accordance with the standards and requirements of Section 163.3177, 
F.S.; and  
 

WHEREAS, the Local Planning Agency held a duly noticed public hearing on 
December 13, 2018 and recommends the updated Schedule. 
 
NOW, THEREFORE, BE IT ORDAINED BY THE TOWN COUNCIL OF THE TOWN 

OF SOUTHWEST RANCHES, FLORIDA: 
 

SECTION 1.  Recitals adopted.  That foregoing “Whereas” clauses are hereby 
ratified and confirmed as being true and correct and hereby made a specific part of the 
Ordinance. 
 

SECTION 2.  Amendment.  That the Five-Year Schedule of Capital 
Improvements is hereby updated in compliance with Section 163.3177, F.S. as shown in 
Exhibit “A”, which is attached hereto and made a part hereof. 
 

SECTION 3.  Conflicts.  All Ordinances or parks of Ordinances, Resolutions or 
parts of Resolutions in conflict herewith, be and the same are hereby repealed to the 
extent of such conflict. 
 

SECTION 4.  Severability.  If any word, phrase, clause, sentence or section of 
this Ordinance is, for any reason, held unconstitutional or invalid, the invalidity thereof 
shall not affect the validity of any remaining portions or this Ordinance.   
 

SECTION 5.  Effective Date.  This Ordinance shall take effect immediately 
upon its adoption.   



 
 

PASSED ON FIRST READING this ____ day of _December , 2018 on a  
 

motion made by ____                                  ___ and seconded by _____                          
_____. 
 

PASSED ON SECOND READING this ___ day of _____, 2019 on a motion 
made  

 
by __                                    _____ and seconded by _____                           _____. 
 
McKay               Ayes                  
Jablonski       Nays                    
Fisikelli       Absent        
Hartmann                Abstaining            
Schroeder     
     
       
 
             
             
        ___________________________ 
        Doug McKay, Mayor 
 
Attest: 
 
 
_______________________________________________ 
Russell Muñiz, Assistant Town Administrator/Town Clerk 
 
 
Approved as to Form and Correctness: 
 
 
________________________________ 
Keith Poliakoff, Town Attorney 
115219121 
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FY 2019 -2023 CIE Update 

Town of Southwest Ranches Comprehensive Plan 

Adopted by Southwest Ranches Town Council May 2003 – Updated November 2012 

CAPITAL IMPROVEMENT ELEMENT 
 
III.I Capital Improvements Element (CIE) 
 
1. GOALS, OBJECTIVES AND POLICIES 
 
CIE GOAL 1 

 
ENSURE THAT THE INFRASTRUCTURE NECESSARY TO PROTECT THE 
HEALTH, SAFETY, AND WELFARE OF THE PUBLIC IS PROVIDED IN A 
TIMELY AND EFFICIENT MANNER, AND THAT PUBLIC FACILITIES ARE 
MAINTAINED AT OR ABOVE THE LEVEL OF SERVICE STANDARDS 
ADOPTED IN THIS PLAN. 

{9J-5.016(3)(a)} 
 
CIE OBJECTIVE 1.1  
 

THE TOWN SHALL DEVELOP AND CONTINUOUSLY IMPROVE A 
PROCESS THAT GUIDES THE CAPITAL FACILITY PLANNING OF THE 
TOWN IN ORDER TO: 

 
1.  Accommodate projected growth, maintain existing facilities, replace 

obsolete or deteriorated facilities. 
2.  Coordinate future land use decisions and fiscal resources with a schedule 

of capital improvements which maintain adopted LOS standards. 
3.  Upgrade public infrastructure serving developed lands that do not 

currently meet LOS standards. 
4.  Remain fiscally responsible. 

{9J-5.016(3)(b)(1,3 &5} 
 

Measurement: Annual update of a 5 year schedule of capital improvements. 
 

CIE POLICY 1.1-a: Public facilities and services needed to support 
development will be provided concurrent with the impacts of development, as 
measured by the Town’s adopted LOS standards  The LOS standards are as 
established in other elements of the Comprehensive Plan, as follows: 
 

• potable water: UE Policy 1.2-m; 
• wastewater: UE Policy 1.2-z 
• drainage: UE Policy 1.1-g 

• solid waste: UE Policy 1.1-f 
• traffic: TE Policy 1.1-l and TE Policy 1.1-m 
• parks and recreation: ROS Policy 1.2-a 
• public school facilities: PSFE Policy 1.2-c 
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FY 2019 -2023 CIE Update 

Town of Southwest Ranches Comprehensive Plan 

Adopted by Southwest Ranches Town Council May 2003 – Updated November 2012 

• water quality: UE Policy 1.1-h 
 
CIE POLICY 1.1-b: All capital improvement projects shall meet an initial 
objective standard test of furthering the Town's Comprehensive Plan, providing 
necessary infrastructure replacement/renewal, correcting existing deficiencies, 
maintaining adopted LOS and providing facilities concurrent with development. 
Prioritizing and funding of all projects shall be based on the nature of funds 
available. 

{9J-5.016(3)(c)(1,3-6 & 7} 
 

CIE POLICY 1.1-c: The following standards regarding debt shall be adhered to, 
where feasible: The total debt service shall not exceed 15% of the Town’s total 
revenues. The average annual bond maturities shall not exceed 15 years. Debt 
payment shall not exceed 30 years.  

{9J-5.016(3)(c)(2} 
 

CIE POLICY 1.1-d: The Town Council shall annually monitor, evaluate, adopt 
and prioritize the implementation of a 5-year schedule of capital improvements. 

{9J-5.016(3)(c)(7} 
 

CIE POLICY 1.1-e: All future developments shall be responsible for paying 
proportionate fair share of the cost of all public facilities required to 
accommodate the project's impact without exceeding the adopted level of 
service standards. 
 
CIE Policy 1.1-f: The Town shall annually update the five year capital 
improvements schedule included in this element as provided by law in order to 
adjust the five year planning horizon, reflect project status, and ensure the 
Town’s ability to meet its adopted level of service standards. 
 
CIE Policy 1.1-g: The five year schedule of capital improvements shall reflect 
the current City of Sunrise 10-Year Water Supply Facilities Work Plan 
(Amendment No. 15-1ESR, January 20, 2015), and the capital projects described 
therein for the purposes of ensuring that adequate water supply will be provided 
for the limited number of properties that are or will be served by City of Sunrise. 
 
CIE Policy 1.1-h: The Town hereby adopts by reference the Cooper City 10-
year Water Supply Facilities Work Plan (Amendment No. 15-1ESR, December 30, 
2014) as incorporated and adopted in the Infrastructure Element of its 
Comprehensive Plan and the capital improvement projects contained therein. 
 
CIE POLICY 1.1-i: The Town shall include in its land development regulations 
provisions to implement a proportionate fair-share mitigation system for 
transportation per the requirements of s. 163.3180, Florida Statutes. 
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FY 2019 -2023 CIE Update 

Town of Southwest Ranches Comprehensive Plan 

Adopted by Southwest Ranches Town Council May 2003 – Updated November 2012 

 
SCHOOL CAPITAL FACILITIES PLANNING 
 
CIE Objective 1.2 
 

THE TOWN, IN COLLABORATION WITH THE SCHOOL BOARD, 
BROWARD COUNTY AND THE LOCAL GOVERNMENTS WITHIN 
BROWARD COUNTY, SHALL ENSURE THAT PUBLIC SCHOOL FACILITIES 
ARE AVAILABLE FOR CURRENT AND FUTURE STUDENTS CONSISTENT 
WITH AVAILABLE FINANCIAL RESOURCES AND THE ADOPTED LEVEL 
OF SERVICE (LOS). 
 
Measurement: 

•  School enrollment projections compared to the School District’s 
Adopted Five-Year District Educational Facilities Plan (DEFP) 

 
CIE Policy 1.2-a: Consistent with policies and procedures within the Amended 
Interlocal Agreement for Public School Facility Planning (ILA), the DEFP shall 
contain a five year financially feasible schedule of capital improvements to 
address existing deficiencies and achieve and maintain the adopted LOS in all 
concurrency service areas (CSAs). Pursuant to the ILA, this financially feasible 
schedule shall be updated by the School Board on an annual basis.  The Town’s 
five-year schedule of capital improvements shall reflect each annual DEFP 
update.  
 
CIE Policy 1.2-b: The uniform, district-wide LOS shall be 100 percent of gross 
capacity (with re-locatable classrooms) for each CSA until the end of the 2018/19 
school year; and commencing at the 2019/20 school year, the LOS for each CSA 
shall be 110 percent of permanent FISH capacity for each public elementary, 
middle, and high school. 
 
CIE Policy 1.2-c: Pursuant to the ILA, the adopted LOS shall be applied 
consistently by Broward County, the Town, the municipalities and the School 
Board, district-wide to all schools of the same type. 
 
CIE Policy 1.2-d: The five year schedule of capital improvements shall reflect 
the School Board’s current DEFP. 
 

CIE Objective 1.3 
 

FORMALLY RECOGNIZE THE CAPITAL EXPENDITURES OF OTHER 
AGENCIES THAT PROVIDE CAPITAL FACILITIES UPON WHICH THE 
TOWN OF SOUTHWEST RANCHES RELIES TO MEET ADOPTED LEVEL OF 
SERVICE STANDARDS. 
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FY 2019 -2023 CIE Update 

Town of Southwest Ranches Comprehensive Plan 

Adopted by Southwest Ranches Town Council May 2003 – Updated November 2012 

 
 

•  Annual review and update of implementing policies as appropriate 
to reflect changes to capital facility plans upon which the Town of 
Southwest Ranches relies to meet adopted level of service 
standards. 

 
CIE Policy 1.3-a: In order to ensure that adopted level of service standards for 
the transportation system are maintained, the Town of Southwest Ranches five 
year schedule of capital improvements shall reflect the following plans and 
programs as updated annually, to the extent that such improvements are 
required in order to maintain the Town’s adopted levels of service for 
transportation facilities: 

•  Broward County Capital Improvements Program  
•  Broward County MPO Transportation Improvement Program 
•  Broward County MPO Cost Feasible Long Range Transportation 

Plan  
•  FDOT’s Adopted Work Program 

 
CIE Policy 1.3-b: In order to ensure that adopted level of service standards for 
the parks and recreation system continue to be maintained, the Town of 
Southwest Ranches five year schedule of capital improvements shall reflect the 
current Broward County Capital Improvements Program to the extent that such 
improvements are required in order to maintain the Town’s adopted level of 
service standard for parks. 
 
CIE Policy 1.3-c: In order to ensure that adopted level of service standards for 
the countywide public school system are maintained, the Town of Southwest 
Ranches five year schedule of capital improvements shall reflect the current 
Broward County School District’s Adopted Five-Year District Educational Facilities 
Plan.  
 
CIE Policy 1.3-d: In order to ensure that adopted level of service standards for 
the solid waste disposal system continue to be maintained, the Town of 
Southwest Ranches five year schedule of capital improvements shall reflect the 
current Broward County Capital Improvements Program.  
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FY 2019 -2023 CIE Update 

Town of Southwest Ranches Comprehensive Plan 

Adopted by Southwest Ranches Town Council May 2003 – Updated November 2012 

2. CAPITAL IMPROVEMENT IMPLEMENTATION  
 
THE TOWN OF SOUTHWEST RANCHES SHALL CONTINUE TO CONSIDER THE 
FOLLOWING: 
 

1.  Pursue alternative methods for protecting, preserving and enhancing the 
Town’s rural lifestyle. 
 

2.  Evaluate the public benefits of annexing lands into the Town. 
 
3.  Maintain Land Development Code regulations which are consistent with 

the adopted comprehensive plan. 
 

4.  Explore methods of obtaining funds for purchasing and constructing public 
passive open space and trails. 
 

5.  Explore possibilities of securing funds for improving traffic capacity on 
Griffin Road and constructing 184th Avenue. 
 

6.  Encourage removing Dykes Road and S.W. 172nd Avenue as major 
collector roadways between Griffin Road and Sheridan Street and initiate 
amendments to Broward County MPO. 
 

7.  Encourage enforcement of the Town’s current land development 
regulations. 

 
8.  Analyze the 2010 Census data, and evaluate the Comprehensive Plan to 

reflect new data. 
 

9.  Develop and maintain a tertiary drainage plan for all the areas within our 
Town.  
 

10.  Any Town developed tertiary drainage system must be coordinated with 
the Central Broward Water Control District and the South Broward 
Drainage District. 
 

11. Pursue discussions with government authorities in order to develop 
methods to protect the integrity of 8 archeological sites (LAPC) in 
environmentally sensitive areas, as designated by the Broward County 
Board of County Commissioners. 
 

12.  Adopt a procedure for upgrading and increasing landscaping along all 
major arterial roadways and designated multi-use Greenways to conform 
to Xeriscape landscape requirements. 
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FY 2019 -2023 CIE Update 

Town of Southwest Ranches Comprehensive Plan 

Adopted by Southwest Ranches Town Council May 2003 – Updated November 2012 

 
13.  The Evaluation and Monitoring System shall include an annual report of its 

five-year capital improvements element to determine the status of its 
existing programs or any new programs. 

 
14.  Implement the capital improvements identified in this Comprehensive Plan 

as may be updated from time to time. 
 

15.  The Town shall determine feasibility of constructing a Comprehensive 
Mitigation Bank in lieu of preserving and enhancing individual isolated 

  wetlands. 
 
 



 

  

2018-2019 CIE Update 

Town of Southwest Ranches Comprehensive Plan 

Adopted by Southwest Ranches Town Council May 2003 – Updated November 2012 

 

Five Year Capital Improvement Plan 

  All Funds Project Expenditure Summary FY 2018 - FY 2022 

Department Name  Project Name  
FY 

2018   
FY 

2019   
FY 

2020   
FY 

2021   FY 2022   

Public Safety/       
General Fund & 
Capital Projects 

Fund 

Fire Wells Replacement and 
Installation 30,000 FA 30,000 FA 30,000 FA 30,000 FA 30,000 FA 

Fire Rescue Modular 
Facilities 216,315 

CIP-FB,       
GF-FB -   -   -   -   

Emergency Operations 
Center -   -   -   -   5,400,000 NF 

  
                        

Townwide/Capital 
Projects Fund 

Town Hall Complex Safety, 
Lightning and Drainage 
Improvements  12,500 CIP-FB 115,000 

GF Tfr,   
CIP-FB -   -   -   

  
                        

Parks,Recreation 
& Open Space/         
Capital Projects 

Fund 

Frontier Trails Conservation 
Area 100,000 G, CIP-FB 100,000 NF 223,500 NF 689,650 NF 841,500 NF 

Calusa Corners Park 50,000 G   296,000 NF 503,225 NF 195,500 NF 211,000 NF 

PROS Entranceway Signage 15,000 GF Tfr 15,000 GF Tfr 15,000 GF Tfr 15,000 GF Tfr 15,000 GF Tfr 

Country Estates Park 
Perimeter Fencing 
Improvement 10,700 GF Tfr 45,353 NF 25,553 NF 10,178 NF 29,378 NF 

Southwest Meadows 
Sanctuary Park 211,095 NF 518,406 NF 518,406 NF 518,406 NF 518,406 NF 



 

  

2018-2019 CIE Update 

Town of Southwest Ranches Comprehensive Plan 

Adopted by Southwest Ranches Town Council May 2003 – Updated November 2012 

Sunshine Ranches 
Equestrian Park Playground 
Rehabilitation 25,700 NF -   -   -   -   

    
 
 
                       

Public Works: 
Engineering/        

Transportation 
Fund 

Transportation Surface 
Drainage & Ongoing Rehab 
(TSDOR) 965,000 

TFB,GF Tfr     
(mill=.3612) 495,000 

GF Tfr     
(mill=TBD) 495,000 

GF Tfr     
(mill=TBD) 495,000 

GF Tfr     
(mill=TBD) 495,000 

GF Tfr     
(mill=TBD) 

Drainage Improvement 
Projects 805,510 G, GF Tfr 100,000 GF Tfr 100,000 GF Tfr 100,000 GF Tfr 100,000 GF Tfr 

Pavement Striping and 
Markers 20,000 GF Tfr 50,000 

GAS,       
GF Tfr 50,000 

GAS,       
GF Tfr 50,000 

GAS,       
GF Tfr 50,000 

GAS,       
GF Tfr 

Guardrails Installation 
Project 10,000 TFB 100,000 NF 100,000 NF 100,000 NF 100,000 NF 

SW 210 Terrace Roadway 
Improvement 150,000 NF 95,000 NF 704,500 NF 704,500 NF -   

Townwide Entranceway 
Signage 15,000 NF 15,000 NF 15,000 NF 15,000 NF 15,000 NF 

Street Lighting -   25,000 TFB 201,000 NF 196,000 NF -   

                        

PROJECT TOTALS  $2,636,820 $1,999,759 $2,981,184 $3,119,234 $7,805,284 $18,5

 

 

Funding Source Code  Funding Source Name  
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Town of Southwest Ranches Comprehensive Plan 

Adopted by Southwest Ranches Town Council May 2003 – Updated November 2012 

 

CIP-FB Capital Projects Fund Fund Balance  
       DEBT DEBT-General Obligation or otherwise 

FA Fire Assessment 

 

G Grant Funding 
       GAS Local Option Gas Taxes  

GF-FB General Fund Fund Balance  

 

GF Tfr 
General Fund Transfer from Operating 
Revenues 

       NF Not Funded 

TFB Transportation Fund Fund Balance  

 

VFF-FB Volunteer Fire Fund Fund Balance  
        

 
 
 
 
 
 
 



 

  

2018-2019 CIE Update 

Town of Southwest Ranches Comprehensive Plan 

Adopted by Southwest Ranches Town Council May 2003 – Updated November 2012 

Five Year Capital Improvement Plan 
All Funds Project Expenditure Summary FY 2019 - FY 2023 

Department Name  Project Name  FY 2019   FY 2020   FY 2021   FY 2022   FY 2023   Total 
Public Safety/       

General Fund & Capital 
Projects Fund 

Fire Station Alerting System 
80,000 FA -   -   -   -   80,000 

Fire Wells Replacement and Installation 
30,000 FA 

            
30,000  FA 30,000 FA 30,000 FA 30,000 FA 150,000 

Public Safety-Fire Rescue Modular 
Facilities 160,000 GF-FB -   -   -   -   160,000 

Volunteer Fire Rescue Extraction & Thermo 
Imaging Equipment 46,040 NF -   -   -   -   46,040 

Emergency Operations Center -   -   -   -   5,400,000 NF 5,400,000 

  

                        

Townwide /Capital 
Projects Fund Town Hall Complex Safety, Drainage & 

Mitigation  Improvements               
5,000  CIP-FB 

          
166,575  

CIP-FB,        
G -   -   -   171,575 

  

                        

Parks, Recreation & 
Open Space/         

Capital Projects Fund 
Frontier Trails Conservation Area 75,000 GF Tfr 

          
125,000  NF 

        
223,500  NF 

              
689,650  NF 

           
841,500  NF 1,954,650 

Country Estates Park 150,000 NF 175,000 NF 240,000 NF 229,575 NF 270,425 NF 1,065,000 

PROS Entranceway Signage 60,000 NF 40,000 NF -   -   -   100,000 

Calusa Corners Park 50,000 NF 296,000 NF 503,225 NF 195,500 NF 211,000 NF 1,255,725 

Country Estates Park Ballfield Improvement 31,726 NF -   -   -   -   31,726 

Sunshine Ranches Equestrian Park 
Playground Rehabilitation 25,700 NF -   -   -   -   25,700 

  

Southwest Meadows Sanctuary Park 211,095 NF 518407 NF 518407 NF 518407 NF 518407 NF 2,284,723 
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Public Works: 
Engineering/        

Transportation Fund 
Drainage Improvement Projects 674,250 

TFB,GF 
Tfr, G 485,000 GF Tfr, G 92,000 GF Tfr 92,000 GF Tfr 138,000 GF Tfr 1,481,250 

Transportation Surface Drainage & 
Ongoing Rehabilitation (TSDOR) 450,000 

GF Tfr    
(mill=.3342) 495,000 

GF Tfr  
(mill=TBD) 495,000 

GF Tfr  
(mill=TBD) 495,000 

GF Tfr  
(mill=TBD) 495,000 

GF Tfr  
(mill=TBD) 2,430,000 

Pavement Striping and Markers  26,735 NF 33,265 
GAS,  
GF Tfr 50,000 

GAS,       
GF Tfr 50,000 

GAS,       
GF Tfr 50,000 

GAS,       
GF Tfr 210,000 

Guardrails Installation Project 440,000 NF 390,000 NF 205,000 NF 205,000 NF -   1,240,000 

SW 210 Terrace Roadway Improvement 150,000 NF 95,000 NF 704,500 NF 704,500 NF -   1,654,000 

Townwide Entranceway Signage 10,000 NF 10,000 NF 10,000 NF 10,000 NF -   40,000 

Street Lighting -   25,000 TFB 201,000 NF 196,000 NF -   422,000 

                        

PROJECT TOTALS  $2,675,546 $2,884,247 $3,272,632 $3,415,632 $7,954,332 $20,202,389 
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Funding Source Code  Funding Source Name  

CIP-FB Capital Projects Fund Fund Balance  

 

DEBT DEBT-General Obligation or otherwise 
     FA Fire Assessment 

G Grant Funding 

 

GAS Local Option Gas Taxes  
     GF-FB General Fund Fund Balance  

GF Tfr General Fund Transfer from Operating Revenues 

 

NF Not Funded 
     TFB Transportation Fund Fund Balance  
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CAPITAL IMPROVEMENTS ELEMENT 
 
The purpose of the Capital Improvements Element is to identify the capital 
improvements that are needed to implement the Comprehensive Plan and ensure that 
the Level of Service (LOS) standards adopted in the comprehensive plan are achieved 
and maintained through at least the five-year planning horizon.  
 
Public Facility Needs 
Transportation including Mass Transit 
As identified in the adopted comprehensive plan, there are two arterial roadway 
facilities that are projected to operate below the adopted LOS standard over the five-
year capital improvement planning time frame (2018-2023):  Sheridan Street and Griffin 
Road.  Both roadways are owned and maintained by Broward County, and as discussed 
in the comprehensive plan, Broward County MPO has developed a strategy to improve 
each of these facilities.  The Town of Southwest Ranches has no capital responsibility 
for either roadway. 
 
All Town owned and maintained roadways operate at or above the adopted LOS 
Standard, and are projected to continue to do so within the five year planning period, 
except for Dykes Road (160th Avenue), which is currently over capacity at its 
intersections with both Griffin Road and Sheridan Street.  Dykes Road is a two lane 
regional collector spanning the Town from north to south (approximately 2.5 miles) that 
connects the densely populated cities of Miramar, Pembroke Pines and Weston, via the 
sparsely populated Town of Southwest Ranches.   Within Southwest Ranches, the road  
functions as more of a conduit for extra-jurisdictional traffic and local residential access 
than it does as a local collector (as evidenced by only one full intersection bookended 
by two other jurisdictions, and the predominating one dwelling unit per acre residential 
future land use map designation of the corridor).  The few properties within the corridor 
designated for nonresidential use (Community Facility) are developed, and the 
remainder of properties and the few streets feeding into Dykes Road are designated 
residential at one dwelling unit per acre, and thereby constitute de minimis impacts.  
Therefore, the Town does not plan to improve Dykes Road.  Mass Transit facilities are 
provided by Broward County Transit.   
 
The following documents are hereby incorporated by reference: 
* Broward County Transportation Improvement Program for FY 2018/19 – 2022/23 
* Broward County MPO Cost Feasible Long-Range Transportation Plan 2035 
*FDOT Adopted Work Program FY 2018/19 – 2022/23 
 
Sanitary Sewer 
The 60-acre Coquina Commercial Center at the Town’s southern boundary and the New 
Testament Church at the Town’s northern boundary are served by the City of Sunrise 
sanitary sewer system.  The City of Sunrise Utilities Department maintains a retail 
service agreement with these two locations.  The only other properties served by 
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centralized sanitary sewer are within the Cooper City service area, which covers 
frontage properties on Flamingo Road at the Town’s eastern boundary, and the Stone 
Creek at Sunshine Ranches neighborhood (eight single-family homes).  Included in this 
service area are St. Mark’s Church and Archbishop McCarthy High School.  All other 
properties in the Town utilize private septic tank systems.   The Town is not involved in 
any manner with sanitary sewer service and thus, has no capital expenditures related to 
sanitary sewer service. 
 
 
Potable Water 
The Town does not maintain potable water treatment or distribution facilities and thus, 
does not have any capital improvement expenditures related to the supply or 
distribution of potable water. At least 90 percent of the households in the Town of 
Southwest Ranches are supplied with potable water via an on-site domestic self supply 
system (private well).  The remaining ten percent of households have the option to 
connect to public water systems, but do not need to.  The City of Sunrise, and Cooper 
City maintain retail service agreements with properties connected to their systems 
located in the Town of Southwest Ranches, however, the Town itself is not involved in 
any manner with potable water service, and thus, has no capital expenditures related to 
potable water service. 
 
The August 27, 2008 Sunrise 10-Year Water Supply Facilities Work Plan is hereby 
incorporated by reference. 
 
Solid Waste 
Collection and disposal of Solid Waste are the responsibility of contracted haulers and 
Broward County Solid Waste Division.  The Town of Southwest Ranches maintains 
agreements with these entities to ensure that solid waste is collected and disposed of 
according to the terms of the contract and within all safety regulations.  No public 
capital improvements are needed to maintain the adopted level of service standards.  
All agreements are currently up-to-date and will be continuously monitored as needed. 
 
The Broward County Capital Improvements Program FY 2018/19 – 2022/23is hereby 
incorporated by reference. 
 
Drainage 
Primary and secondary drainage within the Town is the responsibility of two 
independent drainage districts, each with regulatory, taxing and bonding authority.  The 
drainage districts are responsible for the establishment and maintenance of all primary 
and secondary canals within the Town, and review development permits for compliance 
with their respective LOS Standards, which the Town has adopted.   Both drainage 
basins function at their respective adopted LOS Standards. 
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The Town has adopted a Comprehensive Tertiary Drainage Master Plan. This conceptual 
plan identifies the general pathways (swales and drainage easements) that stormwater 
uses to make its way to the canal system.  The purpose of the plan is to speed the 
clearance of stormwater from streets and yards after major storm events.  A principal 
means of implementing the plan is enforcing proper swale grading and driveway swale 
cross-sections when new homes are constructed and when driveways are added or re-
graded.  The plan and the conceptual improvements it identifies are not necessary for 
maintaining the adopted LOS Standard, and do not impose a capital obligation upon the 
Town. 
 
The Town may undertake targeted improvements from time to time when funds are 
available, in order to compliment drainage district canal improvements and to improve 
the drainage from storm events that exceed the design storm events for which the 
adopted LOS Standards are based.  There are no existing or projected drainage LOS 
deficiencies identified in the comprehensive plan over the next five years.   
 
Parks and Recreation 
The adopted parks and recreation level of service standard of the Town of Southwest 
Ranches is to provide six acres of local and community park land per 1,000 residents. 
Currently, the Town owns a total of 153.54 acres of park land.  According to the 
adopted comprehensive plan, the demand for local and community parks and recreation 
facilities in the year 2019, the long term planning horizon, will be 58.38 acres.  The 
Town of Southwest Ranches far exceeds the adopted level of service standard.  
Therefore, no funding is included or needed in order to satisfy the adopted LOS 
Standard.  Capital expenditures for parks and open space will be designated for ongoing 
improvements to existing parkland, including trials, picnic areas, boat ramps, and play 
areas. 
 
Schools 
The uniform, district-wide adopted LOS is 100 percent of gross capacity (with re-
locatable classrooms) for each public elementary, middle, and high school within 
Broward County. The adopted LOS will be met within the short and long range planning 
horizons, which is addressed by the Broward County School District’s Five-Year District 
Educational Facilities Plan (DEFP).  Any potential deficiencies will be addressed by the 
School Board in the annual update of the District’s DEFP.   
 
The School Board of Broward County District Educational Facilities Plan FY 2018/19 – 
2022/23 is hereby incorporated by reference. 
 
Public Education and Public Health Systems 
 
Public Education Facilities 
There are no public education facilities within the Town of Southwest Ranches.   
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Public Health Facilities 
There are no public health facilities located within the Town of Southwest Ranches. 
 
Existing Revenue Sources and Funding Mechanisms 
The Town of Southwest Ranches has established four revenue and expenditure fund 
categories: general, transportation, debt service, and capital.  As common with most 
other local governments, the largest of these fund categories is the general fund which 
is used to pay for all personnel and operating expenditures.  The transportation fund is 
used to pay for general road maintenance, traffic studies, traffic calming and other 
transportation-related activities.  The debt service fund is established to set aside all 
money needed to repay debt issuances.  Finally, the capital fund is established to pay 
for all major capital improvements that have a life of three or more years. 
 
Below is an inventory of revenue sources, organized by fund category, which are 
available to the Town of Southwest Ranches. 
 
General Fund 
As stated above, the Town’s General Fund is the largest of four funds established by 
the Town. Fund revenues include taxes, franchise fees, licenses and permits, fines and 
forfeitures, charges for services, and other miscellaneous service fees.  General Fund 
expenditures include all operating and personnel expenditures and the allocation of 
monetary reserves.   
 
Transportation Fund 
Transportation Fund revenues include intergovernmental revenues which are made up 
of local option and gas taxes, revenue transfers from general funds, and unexpended 
reserves from previous years.  Fund revenues are typically dedicated to road 
maintenance activities, traffic studies, and other transportation-related activities. 
 
Debt Service Fund 
The debt service fund was established by the Town to repay two issues of credit.  The 
first is a 2001A Series Florida Municipal Loan Council Revenue Bond (30 years) issued to 
pay for the obligations and acquisition of certain parks and recreation land.  The second 
issue of credit is a commercial paper loan agreement with the Florida Local Government 
Finance Commission to finance the acquisition of property for the Town’s Capital 
Improvement Program.  
 
Capital Fund 
The capital fund was established to track and plan for all major capital projects of the 
Town.  Revenues to pay for capital expenses typically come from intergovernmental 
revenues including grants, transfers from the general fund, and various lines of credit 
and bonding mechanisms.   
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ANALYSIS 
The element is based on the following analyses which support the comprehensive plan.  
 
Current local practices that guide the timing and location of construction, 
extension, or increases in capacity of each public facility. 
The Town of Southwest Ranches reviews the impact of all new development on 
drainage, parks and recreation, and transportation facilities.  It also coordinates with 
Broward County in the permitting process to ensure that all new development meets 
any adopted LOS standards of the county.  The Town relies upon its comprehensive 
plan to identify any projected LOS deficiencies or needs for capacity increases.  At this 
time, there are no deficiencies projected to occur in the five year capital improvement 
planning horizon. 
 
Fiscal implication of existing deficiencies 
As indicated in the section on public facility needs, above, there are no existing 
deficiencies in the Town of Southwest Ranches in which the Town is financially 
responsible.  All of the existing transportation deficiencies identified are to be funded 
and corrected exclusively by Broward County as indicated in the Broward County MPO 
Cost Feasible Long Range Transportation Plan.   
 
Impacts of public education and public health systems on infrastructure 
There are no public education or public health facilities in the Town of Southwest 
Ranches.  As such, there are no impacts of these systems on the Town’s infrastructure.  
 
Timing of Capital Improvements 
The Town continues to schedule improvements so that they are available concurrent 
with the impact of development in accordance with Chapter 163, Florida Statutes.   
 
Ability to Fund Capital Improvements 
The Town does not have any planned capital improvement projects needed to maintain 
adopted level of service standards.  Shown in Appendix D is the five-year schedule of 
capital improvements (SCI) for facilities subject to concurrency evaluations.  All capital 
improvements included in the table are enhancements to public facilities already 
meeting adopted level of service standards. The ability to fund these capital 
improvements is demonstrated in a balance of revenues and expenditures as shown in 
Appendices A and B. 
 
Summary and Conclusions 
The Town of Southwest Ranches has successfully secured the public facilities needed 
through capital improvement planning to implement the comprehensive plan as 
currently adopted.  There are no further capital improvements that need to be funded 
over the next five years in order to meet adopted level of service standards.    
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Appendix A: Five-Year Forecast of Capital Expenditures (Capital 
Improvements Program) 
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Five Year Capital Improvement Plan 

  All Funds Project Expenditure Summary FY 2018 - FY 2022 

Department Name  Project Name  FY 2018   FY 2019   FY 2020   FY 2021   FY 2022   Total 
Public Safety/       

General Fund & 
Capital Projects 

Fund 

Fire Wells Replacement and 
Installation 30,000 FA 30,000 FA 30,000 FA 30,000 FA 30,000 FA 150,000 

Fire Rescue Modular Facilities 216,315 
CIP-FB,       
GF-FB -   -   -   -   216,315 

Emergency Operations Center -   -   -   -   5,400,000 NF 5,400,000 

  
                        

Townwide/Capital 
Projects Fund 

Town Hall Complex Safety, 
Lightning and Drainage 
Improvements  12,500 CIP-FB 115,000 

GF Tfr,   
CIP-FB -   -   -   127,500 

  
                        

Parks,Recreation 
& Open Space/         
Capital Projects 

Fund 

Frontier Trails Conservation Area 100,000 G, CIP-FB 100,000 NF 223,500 NF 689,650 NF 841,500 NF 1,954,650 

Calusa Corners Park 50,000 G   296,000 NF 503,225 NF 195,500 NF 211,000 NF 1,255,725 

PROS Entranceway Signage 15,000 GF Tfr 15,000 GF Tfr 15,000 GF Tfr 15,000 GF Tfr 15,000 GF Tfr 75,000 

Country Estates Park Perimeter 
Fencing Improvement 10,700 GF Tfr 45,353 NF 25,553 NF 10,178 NF 29,378 NF 121,162 

Southwest Meadows Sanctuary 
Park 211,095 NF 518,406 NF 518,406 NF 518,406 NF 518,406 NF 2,284,719 

Sunshine Ranches Equestrian 
Park Playground Rehabilitation 25,700 NF -   -   -   -   25,700 
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Public Works: 
Engineering/        

Transportation 
Fund 

Transportation Surface Drainage 
& Ongoing Rehab (TSDOR) 965,000 

TFB,GF Tfr     
(mill=.3612) 495,000 

GF Tfr     
(mill=TBD) 495,000 

GF Tfr     
(mill=TBD) 495,000 

GF Tfr     
(mill=TBD) 495,000 

GF Tfr     
(mill=TBD) 2,945,000 

Drainage Improvement Projects 805,510 G, GF Tfr 100,000 GF Tfr 100,000 GF Tfr 100,000 GF Tfr 100,000 GF Tfr 1,205,510 

Pavement Striping and Markers 20,000 GF Tfr 50,000 
GAS,       
GF Tfr 50,000 

GAS,       
GF Tfr 50,000 

GAS,       
GF Tfr 50,000 

GAS,       
GF Tfr 220,000 

Guardrails Installation Project 10,000 TFB 100,000 NF 100,000 NF 100,000 NF 100,000 NF 410,000 

SW 210 Terrace Roadway 
Improvement 150,000 NF 95,000 NF 704,500 NF 704,500 NF -   1,654,000 

Townwide Entranceway Signage 15,000 NF 15,000 NF 15,000 NF 15,000 NF 15,000 NF 75,000 

Street Lighting -   25,000 TFB 201,000 NF 196,000 NF -   422,000 

                        

PROJECT TOTALS  $2,636,820 $1,999,759 $2,981,184 $3,119,234 $7,805,284 $18,542,281 
 

 

Funding Source Code  Funding Source Name  

CIP-FB 
Capital Projects Fund Fund Balance  

DEBT 
DEBT-General Obligation or otherwise 

FA Fire Assessment 

G 
Grant Funding 

GAS 
Local Option Gas Taxes  
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GF-FB General Fund Fund Balance  

GF Tfr 
General Fund Transfer from Operating 
Revenues 

NF Not Funded 

TFB Transportation Fund Fund Balance  

VFF-FB Volunteer Fire Fund Fund Balance  

Source: Town of Southwest Ranches Financial Administrator's Office, 5 Year Capital Improvements Program 
 
Note: None of the projects listed above are required to achieve and / or maintain adopted levels of service. 
All projects are subject to available funding. 
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Five Year Capital Improvement Plan - All Funds Funding Source Summary 

FY 2018 - FY 2022 

  Source Name  FY 2018 FY 2019 FY 2020 FY 2021 FY 2022 Total 

CIP-FB Capital Projects Fund Fund Balance  204,030 16,575 - - - 220,605 

DEBT DEBT-General Obligation or otherwise . - - - - - 

FA Fire Assessment 30,000 30,000 30,000 30,000 30,000 150,000 

G Grant Funding 620,000 - - - - 620,000 

GAS Local Option Gas Taxes  - 25,000 25,000 25,000 25,000 100,000 

GF-FB General Fund Fund Balance  44,785 - - - - 44,785 

GF Tfr General Fund Transfer from Operating Revenues 831,210 733,425 635,000 635,000 635,000 3,469,635 

NF Not Funded 401,795 1,169,759 2,291,184 2,429,234 7,115,284 13,407,256 

TFB Transportation Fund Fund Balance  505,000 25,000 - - - 530,000 

VFF-FB Volunteer Fire Fund Fund Balance - - - - - - 

    

Totals  2,636,820 1,999,759 2,981,184 3,119,234 7,805,284 18,542,281 
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Five Year Capital Improvement Plan 
All Funds Project Expenditure Summary FY 2019 - FY 2023 

 

Department Name  Project Name  FY 2019   FY 2020   FY 2021   FY 2022   FY 2023   Total 
Public Safety/       

General Fund & Capital 
Projects Fund 

Fire Station Alerting System 
80,000 FA -   -   -   -   80,000 

Fire Wells Replacement and Installation 
30,000 FA 

            
30,000  FA 30,000 FA 30,000 FA 30,000 FA 150,000 

Public Safety-Fire Rescue Modular 
Facilities 160,000 GF-FB -   -   -   -   160,000 

Volunteer Fire Rescue Extraction & Thermo 
Imaging Equipment 46,040 NF -   -   -   -   46,040 

Emergency Operations Center -   -   -   -   5,400,000 NF 5,400,000 

  

                        

Townwide /Capital 
Projects Fund Town Hall Complex Safety, Drainage & 

Mitigation  Improvements               
5,000  CIP-FB 

          
166,575  

CIP-FB,        
G -   -   -   171,575 

  

                        

Parks, Recreation & 
Open Space/         

Capital Projects Fund 
Frontier Trails Conservation Area 75,000 GF Tfr 

          
125,000  NF 

        
223,500  NF 

              
689,650  NF 

           
841,500  NF 1,954,650 

Country Estates Park 150,000 NF 175,000 NF 240,000 NF 229,575 NF 270,425 NF 1,065,000 

PROS Entranceway Signage 60,000 NF 40,000 NF -   -   -   100,000 

Calusa Corners Park 50,000 NF 296,000 NF 503,225 NF 195,500 NF 211,000 NF 1,255,725 

Country Estates Park Ballfield Improvement 31,726 NF -   -   -   -   31,726 

Sunshine Ranches Equestrian Park 
Playground Rehabilitation 25,700 NF -   -   -   -   25,700 
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Southwest Meadows Sanctuary Park 211,095 NF 518407 NF 518407 NF 518407 NF 518407 NF 2,284,723 

  

                        

Public Works: 
Engineering/        

Transportation Fund 
Drainage Improvement Projects 674,250 

TFB,GF 
Tfr, G 485,000 GF Tfr, G 92,000 GF Tfr 92,000 GF Tfr 138,000 GF Tfr 1,481,250 

Transportation Surface Drainage & 
Ongoing Rehabilitation (TSDOR) 450,000 

GF Tfr    
(mill=.3342) 495,000 

GF Tfr  
(mill=TBD) 495,000 

GF Tfr  
(mill=TBD) 495,000 

GF Tfr  
(mill=TBD) 495,000 

GF Tfr  
(mill=TBD) 2,430,000 

Pavement Striping and Markers  26,735 NF 33,265 
GAS,  
GF Tfr 50,000 

GAS,       
GF Tfr 50,000 

GAS,       
GF Tfr 50,000 

GAS,       
GF Tfr 210,000 

Guardrails Installation Project 440,000 NF 390,000 NF 205,000 NF 205,000 NF -   1,240,000 

SW 210 Terrace Roadway Improvement 150,000 NF 95,000 NF 704,500 NF 704,500 NF -   1,654,000 

Townwide Entranceway Signage 10,000 NF 10,000 NF 10,000 NF 10,000 NF -   40,000 

Street Lighting -   25,000 TFB 201,000 NF 196,000 NF -   422,000 

                        

PROJECT TOTALS  $2,675,546 $2,884,247 $3,272,632 $3,415,632 $7,954,332 $20,202,389 
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Funding Source Code  Funding Source Name  

CIP-FB Capital Projects Fund Fund Balance  

 

DEBT DEBT-General Obligation or otherwise 
     FA Fire Assessment 

G Grant Funding 

 

GAS Local Option Gas Taxes  
     GF-FB General Fund Fund Balance  

GF Tfr General Fund Transfer from Operating Revenues 

 

NF Not Funded 
     TFB Transportation Fund Fund Balance  

 
Source: Town of Southwest Ranches, Florida Adopted FY 2019 Budget 
 
Note: None of the projects listed above are required to achieve and / or maintain adopted levels of service. 
All projects are subject to available funding. 
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COUNCIL MEMORANDUM
TO: Honorable Mayor McKay and Town Council
VIA: Andrew D. Berns, Town Administrator
FROM: Russell Muñiz Assistant Town Administrator/Town Clerk
DATE: 12/13/2018
SUBJECT: CPAB Renewal

Recommendation
Motion to approve the resolution. 

Strategic Priorities
A. Sound Governance

E. Cultivate a Vibrant Community

Background
Pursuant to the Town’s adopted Advisory Committee/Board Policy, each of the established
Advisory Boards and Committees sunsets after one year unless action is taken by the Town
Council to extend them.  This extension process includes restating the Board or Committee’s
scope, should the Council deem it appropriate, and appointing or re-appointing its members. 
 
This Resolution is necessary to extend the term of this Board’s existence.

Fiscal Impact/Analysis
N/A

Staff Contact:
Russell Muñiz, Assistant Town Administrator/Town Clerk
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RESOLUTION NO. 2019 -___ 
 

A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF 

SOUTHWEST RANCHES, FLORIDA, EXTENDING THE TERM 

OF THE COMPREHENSIVE PLAN ADVISORY BOARD (CPAB); 
RESTATING THE BOARD'S SCOPE; AUTHORIZING TOWN 

COUNCIL MEMBERS TO ADMINISTRATIVELY APPOINT 

BOARD MEMBERS; AND PROVIDING AN EFFECTIVE DATE. 
 

WHEREAS, on March 8, 2001, the Town Council of the Town of 
Southwest Ranches, Florida adopted Resolution No. 2001-035, establishing a 
Comprehensive Plan Advisory Board; and 

 
WHEREAS, on January 4, 2007, the Town Council of the Town of 

Southwest Ranches, Florida adopted Resolution No. 2007-023, establishing a 
Town Advisory Committee/Board Policy; and 
 

WHEREAS, on December 31, 2018 the Comprehensive Plan Advisory 
Board is scheduled to sunset unless further action is taken by the Town Council; 
and 
 

WHEREAS, the Town Council continues to see a need for the 
Comprehensive Plan Advisory Board; and 
 

WHEREAS, in furtherance of the Town’s adopted Advisory 
Committee/Board Policy, this Resolution is necessary to extend the Board's term, 
to redefine the Board's purpose and objectives, and to appoint or re-appoint the 
Board Members and Council Liaison. 
  

NOW, THEREFORE, BE IT RESOLVED by the Town Council of the 
Town of Southwest Ranches, Florida: 
 

Section 1.  The above-referenced recitals are true and correct and are 
incorporated herein by reference. 
 

Section 2.  In furtherance of Resolution No. 2007-023, the Town Council 
hereby extends the term of the Comprehensive Plan Advisory Board for one (1) 
additional year.  
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Section 3.  The Town Council hereby redefines the Comprehensive Plan 
Advisory Board's purpose and objectives as follows: 
 

i. To review and to provide input into the development of the 
Comprehensive Plan and to make recommendations to the Town 
Council. 

 
ii. To review and to provide input on any item, as may be specifically 

requested by the Town Council that may affect land use within the 
Town. 

 
iii. Board activities shall be accomplished in coordination with the 

Town Administrator.  The Board shall submit, at a minimum, a 
quarterly report for review by the Town Administrator before 
presentation to the Town Council. 

 
 

Section 4. All administrative and procedural requirements found in the 
Town’s adopted Advisory Committee/Board Policy shall remain in full force and 
effect. 
  

Section 5.  The Town Council is hereby authorized to administratively 
advise the Town Administrator of its appointment for this Board, which shall be 
announced at a public meeting, and may be modified from time to time.   

 

Section 6.  This Resolution shall become effective immediately upon its 
adoption. 
 
 PASSED AND ADOPTED by the Town Council of the Town of Southwest  
 
Ranches, Florida, this 13th  day of December, 2018, on a motion by  
 
                      and seconded by                   . 
 

McKay      Ayes     
Jablonski     Nays     
Fisikelli     Absent    
Hartmann     Abstaining    
Schroeder    

  
 
 
 

[Signatures on Following Page] 
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       ___________________________ 
       Doug McKay, Mayor 
 
 
 
ATTEST: 
 
______________________________________________ 
Russell Muñiz, Assistant Town Administrator/Town Clerk 
 
 
Approved as to Form and Correctness: 
 
 
_______________________________ 
Keith M. Poliakoff, J.D., Town Attorney 
 
115218870 



Name Appointing Council Member Staff Liaison Council Liaison # of Absences # of Meetings Held Interested

Josh Dykes Mayor McKay Emily McCord Aceti Council Member Hartmann 1 10 Yes

Ken Cimmetta Vice Mayor Jablonski 1 10 Resigned

Vacant (Bob Hartmann) Council Member Fisikelli 1 10

Newell Hollingsworth Council Member Hartmann 0 10 Yes

George Morris Council Member Schroeder 2 10 Yes

Comprehensive Plan Advisory Board



  
Town of Southwest Ranches
13400 Griffin Road
Southwest Ranches, FL 33330-2628

(954) 434-0008 Town Hall
(954) 434-1490 Fax 

Town Council
Doug McKay, Mayor

Freddy Fisikelli, Vice Mayor
Steve Breitkreuz, Council Member

Gary Jablonski, Council Member
Denise Schroeder, Council Member

 

 
Andrew D. Berns, Town Administrator

Keith M. Poliakoff, JD, Town Attorney
Russell Muniz, Assistant Town Administrator/Town Clerk

Martin D. Sherwood, CPA, CGMA, CGFO,  Town Financial Administrator

COUNCIL MEMORANDUM
TO: Honorable Mayor McKay and Town Council
VIA: Andrew D. Berns, Town Administrator
FROM: Russell Muñiz, Assistant Town Administrator/Town Clerk
DATE: 12/13/2018
SUBJECT: DIAB Renewal

Recommendation
Motion to approve the resolution. 

Strategic Priorities
A. Sound Governance

E. Cultivate a Vibrant Community

Background
Pursuant to the Town’s adopted Advisory Committee/Board Policy, each of the established
Advisory Boards and Committees sunsets after one year unless action is taken by the Town
Council to extend them.  This extension process includes restating the Board or Committee’s
scope, should the Council deem it appropriate, and appointing or re-appointing its members.
 
This Resolution is necessary to extend the term of this Board’s existence.

Fiscal Impact/Analysis
N/A

Staff Contact:
Russell Muñiz, Assistant Town Administrator/Town Clerk



ATTACHMENTS:
Description Upload Date Type
DIAB Renewal - TA Approved 11/30/2018 Resolution
DIAB Spreadsheet 12/5/2018 Backup Material
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RESOLUTION NO. 2019 -___  
 

A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF 

SOUTHWEST RANCHES, FLORIDA, EXTENDING THE TERM 

OF THE DRAINAGE AND INFRASTRUCTURE ADVISORY 
BOARD (DIAB); RESTATING THE BOARD’S PURPOSE AND 

OBJECTIVES; AUTHORIZING TOWN COUNCIL MEMBERS TO 

ADMINISTRATIVELY APPOINT BOARD MEMBERS; AND 
PROVIDING AN EFFECTIVE DATE. 

  

WHEREAS, on May 9, 2002, the Town Council of the Town of Southwest 
Ranches, Florida adopted Resolution No. 2002-49, establishing a Fill and 
Drainage Advisory Board; and  

 
WHEREAS, on January 4, 2007, the Town Council of the Town of 

Southwest Ranches, Florida adopted Resolution No. 2007-023, establishing a 
Town Advisory Committee/Board Policy; and 

   
 WHEREAS, on December 31, 2018, the Drainage and Infrastructure 
Advisory Board is scheduled to sunset unless further action is taken by the Town 
Council; and 
 

WHEREAS, the Town continues to see a need for the Drainage and 
Infrastructure Advisory Board; and 

 
WHEREAS, in furtherance of the Town’s adopted Advisory 

Committee/Board Policy, this Resolution is necessary to extend the Board's term, 
to redefine the Board's purpose and objectives, and to appoint or re-appoint the 
Board Members and Council Liaison. 

  
NOW, THEREFORE, BE IT RESOLVED by the Town Council of the 

Town of Southwest Ranches, Florida: 
 
Section 1. The above-referenced recitals are true and correct and are 

incorporated herein by reference. 
 
Section 2. In furtherance of Resolution No. 2007-023, the Town Council 

hereby extends the term of the Drainage and Infrastructure Advisory Board for 
one (1) additional year. 
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Section 3.  The Town Council hereby redefines the Drainage and 
Infrastructure Advisory Board’s purpose and objectives as follows:   

 

i. To provide input into the development of policies and procedures 
concerning filling, excavating, and clearing of lands within the 
Town.  

    
ii. To provide input into any necessary revisions related to the tertiary 

drainage plan and to provide input into the prioritization of 
necessary drainage improvements within the Town.  

 
iii. To provide input into the development of policies and procedures 

concerning the Town’s infrastructure.  
 
iv. To solicit input from residents of the Town concerning drainage and 

other infrastructure-related improvements. 
 
v. Board activities shall be accomplished in coordination with the 

Town Administrator.  The Board shall submit, at a minimum, a 
quarterly report for review by the Town Administrator before 
presentation to the Town Council. 

 
Section 4. All administrative and procedural requirements found in the 

Town’s adopted Advisory Committee/Board Policy shall remain in full force and 
effect. 

 
Section 5. The Town Council is hereby authorized to administratively 

advise the Town Administrator of its appointment for this Board, which shall be 
announced at public meeting, and may be modified from time to time. 

 
Section 6. This Resolution shall become effective immediately upon its 

adoption. 
 

 
 

 

 

 
 

 

 
 

 

[Signatures on Following Page]
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PASSED AND ADOPTED by the Town Council of the Town of Southwest 
 
Ranches, Florida, this  13th day of December, 2018, on a motion by 
 
                       and seconded by                        . 
 

McKay      Ayes     
Jablonski     Nays     
Fisikelli     Absent    
Hartmann     Abstaining    
Schroeder    

  
 
 
 
       ___________________________ 
       Doug McKay, Mayor 
 
ATTEST: 
 
______________________________________________ 
Russell Muñiz, Assistant Town Administrator/Town Clerk 
 
 
Approved as to Form and Correctness: 
 
_______________________________ 
Keith M. Poliakoff, J.D., Town Attorney 
115218943 



Name Appointing Council Member Staff Liaison Council Liaison # of Absences # of Meetings Held Interested

John Herring Mayor McKay Rod Ley Council Member Fisikelli 1 9 Yes

Vacant (Bob Hartmann) Vice Mayor Jablonski 0 9

Tony Browne  Council Member Fisikelli 2 9 Yes

George Morris Council Member Hartmann 3 9 Yes

Bryon Houghtaling Council Member Schroeder 2 9 Yes

At Large:

Mary Gay Chaples 2 9 Yes

John Eastman 2 9 Resigned

Honorary Member:

Vince Falletta

Drainage and Infrastructure Advisory Board



  
Town of Southwest Ranches
13400 Griffin Road
Southwest Ranches, FL 33330-2628

(954) 434-0008 Town Hall
(954) 434-1490 Fax 

Town Council
Doug McKay, Mayor

Freddy Fisikelli, Vice Mayor
Steve Breitkreuz, Council Member

Gary Jablonski, Council Member
Denise Schroeder, Council Member

 

 
Andrew D. Berns, Town Administrator

Keith M. Poliakoff, JD, Town Attorney
Russell Muniz, Assistant Town Administrator/Town Clerk

Martin D. Sherwood, CPA, CGMA, CGFO,  Town Financial Administrator

COUNCIL MEMORANDUM
TO: Honorable Mayor McKay and Town Council
VIA: Andrew D. Berns, Town Administrator
FROM: Russell Muñiz, Assistant Town Administrator/Town Clerk
DATE: 12/13/2018
SUBJECT: FAB Renewal

Recommendation
Motion to approve the resolution. 

Strategic Priorities
A. Sound Governance

E. Cultivate a Vibrant Community

Background
Pursuant to the Town’s adopted Advisory Committee/Board Policy, each of the established
Advisory Boards and Committees sunsets after one year unless action is taken by the Town
Council to extend them.  This extension process includes restating the Board or Committee’s
scope, should the Council deem it appropriate, and appointing or re-appointing its members.
 
This Resolution is necessary to extend the term of this Board’s existence. 
 
The Fire Advisory Board (FAB) shall meet as directed by the Town Council. 

Fiscal Impact/Analysis
N/A



Staff Contact:
Russell Muñiz, Assistant Town Administrator/Town Clerk

ATTACHMENTS:
Description Upload Date Type
FAB Renewal - TA Approved 11/30/2018 Resolution
FAB Spreadsheet 12/5/2018 Backup Material
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RESOLUTION NO. 2019 - ___ 
 

A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF 
SOUTHWEST RANCHES, FLORIDA, EXTENDING THE TERM OF 
FIRE ADVISORY BOARD (FAB); RESTATING THE BOARD’S SCOPE; 
AUTHORIZING TOWN COUNCIL MEMBERS TO 
ADMINISTRATIVELY APPOINT BOARD MEMBERS; AND 
PROVIDING FOR AN EFFECTIVE DATE. 

 
WHEREAS, on January 4, 2007, the Town Council of the Town of Southwest 

Ranches, Florida adopted Resolution No. 2007-023, establishing a Town Advisory 
Committee/Board Policy; and 

 
WHEREAS, on August 9, 2012, the Town Council adopted Resolution 2012-64, 

establishing a Fire Advisory Board to advise on matters relating to the Town’s Fire and 
EMS Services; and  

 
WHEREAS, on December 31, 2018, the Fire Advisory Board is scheduled to 

sunset unless further action is taken by the Town Council; and 
 

WHEREAS, the Town Council continues to see a need for the Fire Advisory 
Board; and 
 

WHEREAS, in furtherance of the Town’s adopted Advisory Committee/Board 
Policy, this Resolution is necessary to extend the Board's term, to redefine the Board's 
purpose and objectives, and to appoint or re-appoint the Board Members and Council 
Liaison. 
 

NOW THEREFORE, BE IT RESOLVED by the Town Council of the Town of 
Southwest Ranches, Florida: 
 

Section 1:  The above-referenced recitals are true and correct and are 
incorporated herein by reference. 
 

Section 2.  In furtherance of Resolution No. 2007-023, the Town Council 
hereby extends the term of the Fire Advisory Board for one (1) additional year.  

 
Section 3. The Town Council hereby redefines the Fire Advisory Board's purpose 

and objectives as follows: 
 

i. To advise the Council of fire and ems related issues. 
 
ii. To analyze the needs of the Volunteer Fire Department. 

 
iii. To analyze the Volunteer Fire Department’s use of funds. 
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iv. The Town Staff Liaison shall serve as the conduit to provide the 
Fire Advisory Board with any information required to perform its 
services delineated herein. 

 
v. A Fire Advisory Board Member shall not hold themselves out, in 

anyway, as being on the Board of Directors of the Volunteer Fire 
Department, or as an agent of the Town. 

 
vi. The Fire Advisory Board shall meet as directed by the Town 

Council.   
 
Section 4.  All administrative and procedural requirements found in the Town’s 

adopted Advisory Committee/Board Policy shall remain in full force and effect. 
 
Section 5.  The Town Council is hereby authorized to administratively advise the 

Town Administrator of its appointment for this Board, which shall be announced at a 
public meeting, and may be modified from time to time.   

 
Section 4.  Effective Date. This Resolution shall be effective immediately upon 

its passage. 
 
PASSED AND ADOPTED by the Town Council of the Town of Southwest  
 

Ranches, Florida, this  13th  day of December, 2018, on a motion by  
 
                        and seconded by                 . 
 

 
 
 
 
 
 
 
 

[Signatures on Following Page]
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McKay      Ayes     
Jablonski     Nays     
Fisikelli     Absent    
Hartmann     Abstaining    
Schroeder    
        
 
 
 
 
             
         Doug McKay, Mayor 

Attest: 
 
_______________________________________________ 
Russell Muñiz, Assistant Town Administrator/Town Clerk 
 
Approved as to Form and Correctness: 
 
_________________________________ 
Keith M. Poliakoff, J.D., Town Attorney  
115218878 



Name Appointing Council Member Staff Liaison Council Liaison # of Absences # of Meetings Held Interested

Jeff Moral Mayor McKay Richard Strum Council Member Hartmann 2 4 No

Jeff Kastner Vice Mayor Jablonski 1 4 Yes

Chris Walton Council Member Fisikelli 0 4 Yes

Mike Fisikelli Council Member Hartmann 0 4 Yes

Dean Parkerson Council Member Schroeder 3 4 Yes

At Large:

Vince Lombardi 1 4 Yes

Jeffrey Strickland 2 4 Yes

Fire Advisory Board



  
Town of Southwest Ranches
13400 Griffin Road
Southwest Ranches, FL 33330-2628

(954) 434-0008 Town Hall
(954) 434-1490 Fax 

Town Council
Doug McKay, Mayor

Freddy Fisikelli, Vice Mayor
Steve Breitkreuz, Council Member

Gary Jablonski, Council Member
Denise Schroeder, Council Member

 

 
Andrew D. Berns, Town Administrator

Keith M. Poliakoff, JD, Town Attorney
Russell Muniz, Assistant Town Administrator/Town Clerk

Martin D. Sherwood, CPA, CGMA, CGFO,  Town Financial Administrator

COUNCIL MEMORANDUM
TO: Honorable Mayor McKay and Town Council
VIA: Andrew D. Berns, Town Administrator
FROM: Russell Muñiz, Assistant Town Administrator/Town Clerk
DATE: 12/13/2018
SUBJECT: RFNRAB Renewal

Recommendation
Motion to approve the resolution. 

Strategic Priorities
A. Sound Governance

E. Cultivate a Vibrant Community

Background
Pursuant to the Town’s adopted Advisory Committee/Board Policy, each of the established
Advisory Boards and Committees sunsets after one year unless action is taken by the Town
Council to extend them. This extension process includes restating the Board or Committee’s
scope, should the Council deem it appropriate, and appointing or re-appointing its members.
 
This Resolution is necessary to extend the term of this Board’s existence.

Fiscal Impact/Analysis
N/A

Staff Contact:
Russell Muñiz, Assistant Town Administrator/Town Clerk



ATTACHMENTS:
Description Upload Date Type
RFNRAB Renewal - TA Approved 11/30/2018 Resolution
Recreation Forestry Spreadsheet 12/5/2018 Backup Material
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RESOLUTION NO. 2019 -___  
 

A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF 

SOUTHWEST RANCHES, FLORIDA, EXTENDING THE TERM 

OF THE RECREATION, FORESTRY, AND NATURAL 
RESOURCES ADVISORY BOARD (RFNRAB); RATIFYING THE 

BOARD'S PURPOSE AND OBJECTIVES; AUTHORIZING 

TOWN COUNCIL MEMBERS TO ADMINISTRATIVELY 
APPOINT BOARD MEMBERS; AND PROVIDING AN 

EFFECTIVE DATE. 

 
WHEREAS, on December 11, 2003, the Town Council approved 

Resolution No. 2004-20, establishing the Friends of the Parks Advisory Board; 
and 
 

WHEREAS, on January 11, 2007, the Town Council approved Resolution 
No. 2007-023, changing the name of the Friends of the Parks Advisory Board to 
the Recreation, Forestry, and Natural Resources Advisory Board; and 
  

WHEREAS, on January 4, 2007, the Town Council of the Town of 
Southwest Ranches, Florida adopted Resolution No. 2007-023, establishing a 
Town Advisory Committee/Board Policy; and 
  

 WHEREAS, on December 31, 2018, the Recreation, Forestry, and Natural 
Resources Advisory Board is scheduled to sunset unless further action is taken by 
the Town Council; and  
 

WHEREAS, the Town Council continues to see a need for the Recreation, 
Forestry, and Natural Resources Advisory Board; and  

 
WHEREAS, in furtherance of the Town’s adopted Advisory 

Committee/Board Policy, this Resolution is necessary to extend the Board's term, 
to ratify the Board's purpose and objectives, and to appoint or re-appoint the 
Board Members and Council Liaison. 
 

NOW, THEREFORE, BE IT RESOLVED by the Town Council of the 
Town of Southwest Ranches, Florida: 

 
Section 1. The above-referenced recitals are true and correct and are 

incorporated herein by reference. 
 
Section 2.  In furtherance of Resolution No. 2007-023, the Town Council 

hereby extends the term of the Recreation, Forestry, and Natural Resources 
Advisory Board for one (1) additional year. 
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Section 3.  The Town Council hereby ratifies the Recreation, Forestry, 

and Natural Resources Advisory Board's purpose and objectives as follows: 
 

i. To provide input into the coordination of plans for the acquisition, 
funding, design, development, operation, maintenance and 
regulation of parks within the Town. 

 
ii. To provide input into those multipurpose trails within the Town. 
 
iii. To provide input into matters of forestry and natural resources, 

including but not limited to: tree canopy maintenance, 
management, and protection; water conservation; preservation, 
and protection of the environment; and protection of wildlife.   

 
iv. To solicit input from residents of the Town concerning matters 

concerning recreational spaces, forestry, and natural resources. 
 
v. Board activities shall be accomplished in coordination with the 

Town Administrator.  The Board shall submit, at a minimum, a 
quarterly report for review by the Town Administrator before 
presentation to the Town Council. 

  

Section 4. All administrative and procedural requirements found in the 
Town’s adopted Advisory Committee/Board Policy shall remain in full force and 
effect. 
 

Section 5.  The Town Council is hereby authorized to administratively 
advise the Town Administrator of its appointment for this Board, which shall be 
announced at a public meeting, and may be modified from time to time.   

 
Section 6. This Resolution shall become effective immediately upon its 

adoption. 
 
 
 
 
 
 
 
 
 
 

[Signatures on Following Page] 



 3

PASSED AND ADOPTED by the Town Council of the Town of Southwest  
 
Ranches, Florida, this  13th  day of December, 2018, on a motion by 
 
     and seconded by                 . 
 
 

McKay      Ayes     
Jablonski     Nays     
Fisikelli     Absent    
Hartmann     Abstaining    
Schroeder    
  
    
  

 
 
 
       ___________________________ 
       Doug McKay, Mayor 
 
ATTEST: 
 
______________________________________________ 
Russell Muñiz, Assistant Town Administrator/Town Clerk 
 
 
Approved as to Form and Correctness: 
 
_______________________________ 
Keith M. Poliakoff, J.D., Town Attorney 
115218885 



Name Appointing Council Member Staff Liaison Council Liaison # of Absences # of Meetings Held Interested
Debra Goff-Rose Mayor McKay December Lauretano-Haines Vice Mayor Jablonski 2 6 Y
Karen Parkerson Vice Mayor Jablonski 2 6 Y
Aster Knight Council Member Fisikelli 1 6 Y
John Herring Council Member Hartmann 2 6 N
Marie Nix Council Member Schroeder 4 6 Y

At Large:
Christine Brownlow 1 6 Y
Mary Gay Chaples 0 6 Y
Lana Eichel 4 6 Y
Debbie Green 0 6 Y
Nancy Hartmann 1 6 Y

Recreation, Forestry, and Natural Resources Advisory Board



  
Town of Southwest Ranches
13400 Griffin Road
Southwest Ranches, FL 33330-2628

(954) 434-0008 Town Hall
(954) 434-1490 Fax 

Town Council
Doug McKay, Mayor

Freddy Fisikelli, Vice Mayor
Steve Breitkreuz, Council Member

Gary Jablonski, Council Member
Denise Schroeder, Council Member

 

 
Andrew D. Berns, Town Administrator

Keith M. Poliakoff, JD, Town Attorney
Russell Muniz, Assistant Town Administrator/Town Clerk

Martin D. Sherwood, CPA, CGMA, CGFO,  Town Financial Administrator

COUNCIL MEMORANDUM
TO: Honorable Mayor McKay and Town Council
VIA: Andrew D. Berns, Town Administrator
FROM: Russell Muñiz, Assistant Town Administrator/Town Clerk
DATE: 12/13/2018
SUBJECT: RPADAB Renewal

Recommendation
Motion to approve the resolution. 

Strategic Priorities
A. Sound Governance

E. Cultivate a Vibrant Community

Background
Pursuant to the Town’s adopted Advisory Committee/Board Policy, each of the estab-lished
Advisory Boards and Committees sunsets after one year unless action is taken by the Town
Council to extend them. This extension process includes restating the Board or Committee’s
scope, should the Council deem it appropriate, and appointing or re-appointing its members.
 
This Resolution is necessary to extend the term of this Board’s existence.

Fiscal Impact/Analysis
N/A

Staff Contact:
Russell Muñiz, Assistant Town Administrator/Town Clerk



ATTACHMENTS:
Description Upload Date Type
RPADAB Renewal - TA Approved 11/30/2018 Resolution
Rural Public Arts Spreadsheet 12/5/2018 Backup Material
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RESOLUTION NO. 2019 –___  
 

 

A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF 

SOUTHWEST RANCHES, FLORIDA, EXTENDING THE TERM OF 
THE RURAL PUBLIC ARTS AND DESIGN ADVISORY BOARD 

(RPADAB); RESTATING THE BOARD’S SCOPE; AUTHORIZING 

TOWN COUNCIL MEMBERS TO ADMINISTRATIVELY 
APPOINT BOARD MEMBERS; AND PROVIDING AN EFFECTIVE 

DATE. 

 
WHEREAS, on February 13, 2003, the Town Council of the Town of 

Southwest Ranches, Florida adopted Resolution No. 2003-34, establishing a Rural 
Public Arts and Design Advisory Board; and  

 
WHEREAS, on January 4, 2007, the Town Council adopted Resolution 

No. 2007-023, establishing a Town Advisory Committee/Board Policy; and 
  
WHEREAS, on December 31, 2018, the Rural Public Arts and Design 

Advisory Board is scheduled to sunset unless further action is taken by the Town 
Council; and 
 

WHEREAS, the Town Council continues to see a need for the Rural Public 
Arts and Design Advisory Board; and 

  
WHEREAS, in furtherance of the Town’s adopted Advisory 

Committee/Board Policy, this Resolution is necessary to extend the Board's term, 
to redefine the Board's purpose and objectives, and to appoint or re-appoint the 
Board Members and Council Liaison. 

 
NOW, THEREFORE, BE IT RESOLVED by the Town Council of the 

Town of Southwest Ranches, Florida: 
 
Section 1. The above-referenced recitals are true and correct and are 

incorporated herein by reference. 
 
Section 2. In furtherance of Resolution No. 2007-023, the Town Council 

hereby extends the term of the Rural Public Arts and Design Advisory Board for 
one (1) additional year.  
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Section 3.  The Town Council hereby redefines the Rural Public Arts and 
Design Advisory Board’s purpose and objectives as follows:   

 
i. To provide input into the development of a rural sense of place 

including rural signage identification for the Town and review of 
public arts and design grants as they become available.   

    
ii. To review all public arts and design grant applications, to establish 

a review process to recommend vendors, to involve residents in the 
process, and to make recommendations to the Town Council. 

 
iii. Board activities shall be accomplished in coordination with the 

Town Administrator.  The Board shall submit, at a minimum, a 
quarterly report for review by the Town Administrator before 
presentation to the Town Council. 

 
Section 4. All administrative and procedural requirements found in the 

Town’s adopted Advisory Committee/Board Policy shall remain in full force and 
effect. 
  

Section 5. The Town Council is hereby authorized to administratively 
advise the Town Administrator of its appointment for this Board, which shall be 
announced at a public meeting, and may be modified from time to time. 

 

Section 6. This Resolution shall become effective immediately upon its 
adoption. 

 

 
 

 

 

 
 

 

 
 

 

 
 

 

 

 
 

[Signatures on Following Page] 
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PASSED AND ADOPTED by the Town Council of the Town of Southwest  
 

Ranches, Florida, this  13th  day of December, 2018, on a motion by    
 
              and seconded by                        . 
 
 

McKay      Ayes     
Jablonski     Nays     
Fisikelli     Absent    
Hartmann     Abstaining    
Schroeder    
 

    

 
 
 

 
       ___________________________ 
       Doug McKay, Mayor 
 
ATTEST: 
 
_________________________________________________ 
Russell Muñiz, Assistant Town Administrator/Town Clerk 
 
 
Approved as to Form and Correctness: 
 
_______________________________ 
Keith M. Poliakoff, J.D., Town Attorney  
115218926 



Name Appointing Council Member Staff Liaison Council Liaison # of Absences # of Meetings Held Interested

Barbara Gonzalez Mayor  McKay Susan Kutz Council Member Schroeder 2 7

Rose Albritton Vice Mayor Jablonski 1 7

Joan Boyd Council Member Fisikelli 0 7

Karen French Council Member Hartmann 4 7

Ken Cimmetta Council Member Schroeder 7 Resigned

At Large:

Karen Parkerson 2 7

Teresita Ramirez 3 7

Robert Sirota 2 7

Rural Public Arts and Design Advisory Board



  
Town of Southwest Ranches
13400 Griffin Road
Southwest Ranches, FL 33330-2628

(954) 434-0008 Town Hall
(954) 434-1490 Fax 

Town Council
Doug McKay, Mayor

Freddy Fisikelli, Vice Mayor
Steve Breitkreuz, Council Member

Gary Jablonski, Council Member
Denise Schroeder, Council Member

 

 
Andrew D. Berns, Town Administrator

Keith M. Poliakoff, JD, Town Attorney
Russell Muniz, Assistant Town Administrator/Town Clerk

Martin D. Sherwood, CPA, CGMA, CGFO,  Town Financial Administrator

COUNCIL MEMORANDUM
TO: Honorable Mayor McKay and Town Council
VIA: Andrew D. Berns, Town Administrator
FROM: Russell Muñiz, Assistant Town Administrator/Town Clerk
DATE: 12/13/2018
SUBJECT: SEAB Renewal

Recommendation
Motion to approve the resolution. 

Strategic Priorities
A. Sound Governance

E. Cultivate a Vibrant Community

Background
Pursuant to the Town’s adopted Advisory Committee/Board Policy, each of the estab-lished
Advisory Boards and Committees sunsets after one year unless action is taken by the Town
Council to extend them. This extension process includes restating the Board or Committee’s
scope, should the Council deem it appropriate, and appointing or re-appointing its members.

Fiscal Impact/Analysis
N/A

Staff Contact:
Russell Muñiz, Assistant Town Administrator/Town Clerk

ATTACHMENTS:



Description Upload Date Type
SEAB Renewal - TA Approved 12/5/2018 Resolution
SEAB Spreadsheet 12/5/2018 Backup Material
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RESOLUTION NO. 2019 -___   
 

A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF 

SOUTHWEST RANCHES, FLORIDA, EXTENDING THE TERM 
OF THE SCHOOLS AND EDUCATION ADVISORY BOARD 

(SEAB); RESTATING THE BOARD'S SCOPE; AUTHORIZING 

TOWN COUNCIL MEMBERS TO ADMINISTRATIVELY 

APPOINT BOARD MEMBERS; AND PROVIDING AN 
EFFECTIVE DATE. 

  

WHEREAS, on January 4, 2007, the Town Council of the Town of 
Southwest Ranches, Florida adopted Resolution No. 2007-023, establishing a 
Town Advisory Committee/Board Policy; and 

 
WHEREAS, also on January 4, 2007, the Town Council adopted 

Resolution No. 2007-028, establishing a Schools and Education Advisory Board; 
and 
 

WHEREAS, on December 31, 2018, the Schools and Education Advisory 
Board is scheduled to sunset unless further action is taken by the Town Council; 
and 
 

WHEREAS, the Town Council continues to see a need for the Schools 
and Education Advisory Board; and 
 

WHEREAS, in furtherance of the Town’s adopted Advisory 
Committee/Board Policy, this Resolution is necessary to extend the Board's term, 
to redefine the Board's purpose and objectives, and to appoint or re-appoint the 
Board Members and Council Liaison. 

  
NOW, THEREFORE, BE IT RESOLVED by the Town Council of the 

Town of Southwest Ranches, Florida: 
 
Section 1: The above-referenced recitals are true and correct and are 

incorporated herein by reference. 
 
Section 2.  In furtherance of Resolution No. 2007-023, the Town Council 

hereby extends the term of the Schools and Education Advisory Board for one 
(1) additional year.  
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 Section 3.  The Town Council hereby redefines the Schools and 
Education Advisory Board's purpose and objectives as follows: 

 

i. To advise the Council of any school and educational issues related 
to the Town.  

 
ii. To regularly attend the necessary Broward County School Board 

and other school-related meetings to monitor issues affecting the 
residents of the Town. 

 
iii. To provide input regarding educational programs for the 

development of the students within the community. 
 

iv. To provide input into the development of policies, procedures, and 
programs concerning any school or educational issues concerning 
the Town. 

 
iii. To solicit and to obtain input from the residents of the Town 

concerning school-related or other education-related issues. 
 
iv. To develop, to implement, and to monitor, with the assistance of 

the Town Administrator, a Town educational scholarship fund.  
 
v. Board activities shall be accomplished in coordination with the 

Town Administrator.  The Board shall submit, at a minimum, a 
quarterly report for review by the Town Administrator before 
presentation to the Town Council. 

 
Section 4. All administrative and procedural requirements found in the 

Town’s adopted Advisory Committee/Board Policy shall remain in full force and 
effect. 
  

Section 5.  The Town Council is hereby authorized to administratively 
advise the Town Administrator of its appointment for this Board, which shall be 
announced at a public meeting, and may be modified from time to time.   

 
Section 6. This Resolution shall become effective immediately upon its 

adoption. 
 

 

 
[Signatures on Following Page] 
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PASSED AND ADOPTED by the Town Council of the Town of Southwest  
 
Ranches, Florida, this 13th  day of December, 2018, on a motion by   
 
                         and seconded by               . 
 
 

McKay      Ayes     
Jablonski     Nays     
Fisikelli     Absent    
Hartmann     Abstaining    
Schroeder    
  

 
 
 
       ___________________________ 
       Doug McKay, Mayor 
 
ATTEST: 
 
_______________________________________________ 
Russell Muñiz, Assistant Town Administrator/Town Clerk 
 
 
Approved as to Form and Correctness: 
 
 
_______________________________ 
Keith M. Poliakoff, J.D., Town Attorney 
115218940 



Name Appointing Council Member Staff Liaison Council Liaison # of Absences # of Meetings Held Interested

Christina Brownlow Mayor McKay Ivette Solera Mayor McKay 0 7 Yes

Jennifer Montgomery Vice Mayor Jablonski 0 7 Yes

Rosina Marrapodi-Bove  Council Member Fisikelli 1 7 Yes

Debbie Green Council Member Hartmann 2 7 Yes

Kathy Sullivan Council Member Schroeder 0 7 Yes

At Large:

Page Giacin 1 7 Yes

Leah McDonnell 5 7 Yes

Priscilla Prado Stroze 4 7 Yes

Schools Education Advisory Board



  
Town of Southwest Ranches
13400 Griffin Road
Southwest Ranches, FL 33330-2628

(954) 434-0008 Town Hall
(954) 434-1490 Fax 

Town Council
Doug McKay, Mayor

Gary Jablonski, Vice Mayor
Freddy Fisikelli, Council Member
Bob Hartmann, Council Member

Denise Schroeder, Council Member

 

 
Andrew D. Berns, Town Administrator

Keith M. Poliakoff, JD, Town Attorney
Russell Muniz, Assistant Town Administrator/Town Clerk

Martin D. Sherwood, CPA, CGMA, CGFO,  Town Financial Administrator

COUNCIL MEMORANDUM
TO: Honorable Mayor McKay and Town Council
VIA: Andrew D. Berns, Town Administrator
FROM: Russell Muñiz, Assistant Town Administrator/Town Clerk
DATE: 12/13/2018
SUBJECT: New Advisory Board Policy

Recommendation
Town Council consideration for a motion to approve the resolution. 

Unanimous Vote of the Town Council Required?
No

Strategic Priorities
A. Sound Governance

B. Enhanced Resource Management

E. Cultivate a Vibrant Community

Background
The Town adopted a new Advisory Board policy in 2015 via resolution 2015-017 to replace
the original policy adopted in 2007.  This new proposed policy modifies board member
responsibilities concerning attending meetings, offers cleanup language, and refines the
application process.    

Fiscal Impact/Analysis
None. 

Staff Contact:
Russell Muñiz, Assistant Town Administrator/Town Clerk



ATTACHMENTS:
Description Upload Date Type
New Advisory Board Policy - TA Approved 12/6/2018 Resolution
Exhibit A - Advisory Board Policy 12/6/2018 Exhibit
Volunteer Application 12/6/2018 Backup Material
Waiver of Liability 12/6/2018 Backup Material
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RESOLUTION 2019-XXX  

 

A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF 

SOUTHWEST RANCHES, FLORIDA, REPEALING RESOLUTION NO. 

2015-017 CONCERNING THE TOWN’S ADVISORY 

COMMITTEE/BOARD POLICY; CREATING A NEW TOWN 

ADVISORY COMMITTEE/BOARD POLICY; AUTHORIZING THE 

TOWN ADMINISTRATOR TO IMPLEMENT THE NEW POLICY; AND 

PROVIDING AN EFFECTIVE DATE. 

 
 

WHEREAS, pursuant to Section 1.04 of the Town Charter, the Town Council has 
the ability to create selected committees and boards; and 
 

WHEREAS, in response to the Town Council’s desire for standard policies for the 
Town’s various committees and boards, the Town Council adopted Resolution No. 2015-
017 on December 11, 2014, which repealed and replaced the existing Town Advisory 
Committee/Board Policy, adopted via Resolution 2007-023 on January 4, 2007; and 
 

WHEREAS, since adoption, the Town Council has determined that it is in the 
best interest of the Town to modify certain provisions within the policy, and as such the 
Town Council wishes to adopt a new policy. 
 

 

NOW, THEREFORE, BE IT RESOLVED by the Town Council of the Town of 
Southwest Ranches, Florida: 
 

Section 1: The above referenced recitals are true and correct and are 
incorporated herein by reference. 

 
Section 2: The Town Council hereby repeals Resolution No. 2015-017 in its 

entirety. 
 
Section 3: The Town Council hereby adopts a new Town Advisory 

Committee/Board Policy, which is attached hereto, and is incorporated herein by 
reference, as Exhibit “A”. 

 
Section 3: The Town Council authorizes its Town Administrator to take any 

actions necessary to implement the new Town Advisory Committee/Board Policy. 
 
Section 4:  Effective Date.  This Resolution shall be effective immediately 

upon its adoption.   
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PASSED AND ADOPTED by the Town Council of the Town of Southwest  
 

Ranches, Florida, this       day of           ,       , on a motion by  
 
                                      and seconded by                                                . 

 

 

McKay   ______              Ayes    ______  

Jablonski ______   Nays    ______ 

Fisikelli ______   Absent  ______ 

Hartmann     ______            Abstaining  ______  

Schroeder   ______   

 

       ___________________________ 

       Doug McKay, Mayor 
 
ATTEST: 
 
____________________________ 
Russell Muñiz, Assistant Town Administrator/Town Clerk 
 
Approved as to Form and Correctness: 
 
_______________________________ 
Keith Poliakoff, J.D., Town Attorney  
 
26786678.1 
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Town of Southwest Ranches 

Administrative Policies and Procedures 

Advisory Boards and Committees 

NOTE:  The following policies and procedures apply to all Committees & Boards, hereafter 

referred to as “BOARD.”  The name of “Committee” or Board” shall be chosen by the Council, 

andCouncil and holds no value or task to differentiate the two.   

POLICY 

• Advisory Boards and Committees are created by the Town Council and serve in an

advisory capacity in designated areas of Council interest. They shall conduct research
and discuss issues related to their Board's/Committee's scope, as set forth by Council
and as may be amended from time to time.

• They are required to meet on a regular basis, prepare and follow an agenda, follow
Robert's Rules of Order, maintain their own minutes, and to follow any additional

policies and/or procedures listed below, or assigned by the Council.

• Advisory Boards and Committees shall, at a minimum, report quarterly annual findings

and recommendations at a regular meeting of the Town Council for consideration.

• Members of the Board shall operate within the "Florida Sunshine Rules Law", and in
accordance with the State and County’s Ethics Laws and the Town Charter as
applicable, on all subject matters that are to be, are anticipated to be, or are within the
scope of the BOARD that may be discussed in the future and voted on by the
BOARD.*

• All BOARDS shall automatically sunset on December 31st of each calendar year after
the date of creation or term extension unless approved otherwise by Resolution of the

Town Council. The Town Council shall discuss the continuation or termination of all

"ongoing" BOARDS at a Town Council meeting in December and pass a resolution on

the same.

• This policy may be amended by Resolution of the Town Council at any time.

*NOTE: The Town Attorney or designee shall provide an overview of the “Florida

Sunshine Rules” at the first BOARD meeting, for any new BOARD members, or at

the request of the Chair.

EXHIBIT A
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PROCEDURES 

I. Creation of BOARDS 

a) If the Town Council determines a need for a specific Advisory Board or Committee, it may 

create such a BOARD by Resolution and majority approval of the Town Council. 

b) The Town Council shall then choose the BOARD's function/purpose, scope, name, creation & 

termination dates (at the Council's discretion, BOARDS may be designated as "on-going"), and, 

if applicable, the expected outcome of the BOARD's findings (report, recommendation, etc). 

b)c) The Town Clerk or designee shall send the resolution creating such BOARD to the State 

of Florida Commission on Ethics, and if required to the Broward County OIG, which will 

determine if the scope foof such BOARD warrants the filing of a Form 1 Financial Disclosure, as 

may be amended from time to time, or any other required disclosure form.     

II. Appointment of BOARD Members 

a) BOARD members are to be selected, at least thirty (30) days after the effective date of the 

BOARD'S creation. This time shall serve to give the public adequate time in which to learn 

about the upcoming BOARD and to express their desire to serve. 

a)b) In order to be considered for appointment, interested residents must complete an 

Advisory Board Application which requires general and demographic information.  In addition, a 

Southwest Ranches Volunteer Form must be completed.  Such demographic information shall be 

disclosed to the State, if required.    

b)c) Each Council Member shall appoint one (1) member to each BOARD; howeverhowever, 

the Council may determine, at any time and via Resolution, the need to appoint additional 

members "at large" from the Town's Advisory Board and Committee Application pool. 

Additional members shall be appointed such that the total number of BOARD members does not 

exceed nine (9) and remains an odd number. 

c)d) Council Members may choose to change their appointment(s) at any time. If making any 

changes, the Council Member must first provide adequate notice to the Town Clerk.  A 

discussion item will be placed on the agenda.  The new appointment must be stated at a public 

meeting.  

d)e) Newly elected or appointed Council Members may elect to make their own appointments 

to the BOARDS upon election or appointment. In order to determine this, the official(s) shall be 

provided with a list of the current BOARD members and the appointments made by the prior 

Council Member, within two weeks of election or appointment. 

e)f) BOARD appointments should preferably be made from the Town's Advisory Board and 

Committee Application pool. Should there be no interested or qualified applicants, Council may 

solicit appointees to fill vacancies. 

f)g) At any given time, BOARD members may not serve on more than 2 BOARDS at the 

same time. Once a BOARD has been terminated or completed, members may be appointed to 

another BOARD. 

EXHIBIT A
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g)h) BOARD members shall be Town residents.    

h)i) BOARD members may NOT be members of the Town Council or Staff. However, the Town 

Council and/or Staff may attend or be appointed as non-voting members or liaisons in an 

advisory capacity. 

i)j) Each BOARD shall have a Council Member appointed by the Town Council as a Council 

Liaison and a staff member appointed as a Staff Liaison.   

EXHIBIT A
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III. BOARD Member Positions and Duties 

a) The election of officers shall take place at the first meeting of each new term of the BOARD. 

1.  A new BOARD will elect its officers at its first meeting and the Staff Liaison will preside 
over the meeting until the election is complete. 

b) The CHAIR is responsible for: 

1. Conducting the meeting (i.e.- keeping order, following the agenda, etc.) 

2. Preparing the agenda and disseminating through the Staff Liaison 

 

c) The VICE-CHAIR is responsible for: 

1. Performing the duties of the Chair in the Chair's absence. If the Chair knows ahead of time 
that he/she will be absent, the Chair is required to inform the Staff Liaison Vice-Chair. In 
the absence of the Chair, the Chair and Staff LiaisonVice-Chair shall determine who will 
create the agenda and disseminate it through the Staff Liaison to BOARD members for the 
Meeting. 

 

d) The SECRETARY is responsible for: 

1. The recordation and distribution of all meeting minutes. He/She will have two (2) weeks 
from the day of the meeting in which to type and to distribute a draft copy of the minutes 
to the BOARD members. 

2. Distributing the approved minutes to the Town Clerk and any other applicable parties 
within five (5) days of approval. 

3. Notifying the Town Clerk of the next two (2) meeting dates within three (3) days of their 
approval by the BOARD. 

4. Keeping all records in accordance with the "Public Records Laws.” 

 

e) The TREASURER (if necessary) is responsible for: 

1. Maintenance of all funds allocated to the BOARD and keeping accurate records & receipts 
for all purchases and sales.*sales. * 

2. Submitting a monthly report to the BOARD and to the Town Clerk within three (3) 
business days of the BOARD meeting. 

 

f) Members of the BOARD can be assigned to fact-finding-sub-committees if necessary. As a 
member of a fact findingfact-finding sub-committee members may meet and discuss the fact 
findingfact-finding subject as determined by the committee. Members will follow all BOARD 
policies and procedures approved by the Town Council.  Such meeting shall be noticed and  
subject to the Sunshine Law. 

 

g) The STAFF LIAISON is responsible for: 

1. Contacting all BOARD members to inform them of upcoming meetings, meeting  
changes, and what they will need to bring with them to the meeting. 

2. Providing technical expertise and direction to BOARDS and coordinating Town 
responses to BOARD inquiries.  

3. Providing materials necessary for the informed discussion of the items on the agenda. 

EXHIBIT A
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4. Providing the Chair and the BOARD with any changes and administrative decisions that 
affect the work or progress of the BOARD. 

 

*NOTE: Only Cash may be used for BOARD expenditures, unless otherwise noted by Town Council action. A special BOARD account or 

BOARD credit card may be set up by Town Administrator if directed so by Town Council. Revenues, however, may be received by the BOARD in 

cash, check, or money order. The money received by the BOARD must be turned into the Town for deposit by the 15th of each month, minus a set 

amount of petty cash (amount noted by Town Council within Resolution).

EXHIBIT A
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IV. BOARD Member Attendance Policy 

a) Members of the BOARD MUST contact the assigned Staff Liaison in advance if the member is 

going to be absent from a meeting. The Board shall determine if the absence is excusable, 

andexcusable and shall formally vote on the status of the absence at its BOARD meeting. 

a)b) The Staff Liaison will contact BOARD members prior to the meeting via email and or 

phone/text messages.  It is the BOARD members responsibility to respond back within 24 hours 

to the Staff Liaison whether they will attend the meeting or not.  If the BOARD member cannot 

attend, they must provide a reason for the absence so that the BOARD can vote on whether the 

absence should be excused.    

b)c) Any member of the BOARD that has three (3) unexcused absences from meetings shall 

be automatically removed from the BOARD. A letter from the Chair of the BOARD, through the 

Staff Liaison, will be sent to the removed BOARD Member, the appointing elected official(s), 

and the Town Clerk within five (5) days of removal. 

c)d) Once notified by the Chair, the appointing elected official(s) will then be responsible for 

appointing a BOARD replacement within two (2) Town Council meetings.  

d)e) Members of the BOARD who choose to no longer be a member of a particular 

BOARDBOARD are required to send a letter of resignation to be dismissed from the BOARD. 

The letter must be sent to the Chair of the BOARD, through the Staff Liaison, and to the Town 

Clerk. 

V. BOARD Meeting Schedules and Locations 

a) Meetings may begin and end at any time the BOARD has determined by majority vote; however, 

meetings may not extend past 9:00PM unless unanimously approved by all BOARD members 

present. 

a)b) Meetings that have been scheduled, which have not obtained quorum twenty minutes after 

the scheduled start time shall be cancelled.  The Staff Liaison willshall be excused excused, and 

the BOARD shall be dismissed.  No  BOARD business shall be discussed in accordance with the 

Sunshine Law.    

b)c) Per Florida Statutes all BOARD meetings, and Sub Committee meetings MUST be noticed 

by the Town. Therefore, BOARDS must have 'Meeting Dates' as an item on their agenda each 

month, unless meetings will be on a regular schedule (ex. First Wednesday of each month at 7:00 

PM). It is the responsibility of the SECRETARY of the BOARD, through the Staff Liaison, to 

inform the Town Clerk of the next two (2) meeting dates within three (3) days of their approval 

by the BOARD. 

c)d) In order to prevent possible scheduling conflicts with other BOARDS' meetings, the CHAIR 

of the BOARD must make an effort to review the Town Calendar of Events and to avoid 

potential conflicts, if possible.  The order of meeting priority shall be as follows: 

1.  Town Council 

2. Town Administration 

EXHIBIT A
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3. Town Boards 

4. Town Service Groups (eg.e.g. SWRVFD, Aster Knight Parks Foundation, etc.) 

5. All Others  

d)e) BOARDS may NOT conflict with any Town Council Meetings, Special Meetings, or 

Workshops that are published on the Town's website or in the local newspaper. However, Town 

Council MAY schedule a Town Meeting, Special Meeting, or Workshop on the same date and 

time as a BOARD. 

e)f) BOARDS will meet at Town Hall unless Town Hall is unavailable or a special or temporary 

location is needed for a particular meetingmeeting. 

f)g) If Town Hall is unavailable or a special or temporary location is needed, the BOARD shall 

determine an alternate meeting location. The CHAIR is responsible for adequately notifying the 

Town Clerk, through the Staff Liaison, at least fifteen (15) days prior to the date of the meeting 

to ensure proper legal notification. The meeting location must comply with the American 

Disabilities Act, must allow for 'loud' speaking, and be convenient for attendees to sit, listen, and 

discuss. 

g)h) If a meeting is to be cancelled, the determination should be made no less than forty-eight (48) 

twenty-four (24) hours prior to the scheduled meeting; the Chair is required to inform the 

assigned Staff Liaison, who will notify all BOARD members, and the Town Clerk, who will 

provide proper public notice. The Town Clerk shall also inform the Town Administrator of the 

cancellation. 

h)i) Meeting location changes or cancellations must be kept to a minimum due to advertising costs, 

public attendance, and time constraints for posting signs. If a meeting must be moved or 

cancelled, the CHAIR, through the Staff Liaison, must ensure that signs are posted immediately 

at Town Hall on the front door. This sign must include new location address, time, or any other 

important notes. Directions should also be provided. 

i)j) Only the Chair, Vice-Chair (in the Chair's absence only), or Town Administrator can change                               

the meeting location or cancel a meeting.; howeverhowever, if there is no quorum, the Staff 

Liaison shall announce that the meeting has been cancelled due to a lack of quorum.   

j)k) The BOARD Chair shall be responsible for working with the Staff Liaison on making               

any calls, providing notices, or posting signs due to location change or cancellation. 

EXHIBIT A
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VI. BOARD Operating Procedures 

 

I. GENERAL GUIDELINES 

 

Regular BOARD meetings are held according to an adopted schedule.  Special meetings may be 

called by the Chair or Staff Liaison when needed for the transaction of business.  Meetings can 

be held at different locations throughout the Town. 

 

a) Sunshine Law 

Florida Statute 286.011 requires that all meetings of any advisory BOARD at which official acts 

are to be taken be declared public meetings, open to the public at all times, and no rule or formal 

action shall be considered binding except as taken at or made at such meeting.  Advisory 

BOARD members are not allowed to discuss topics that will come before, or may come before, 

the advisory BOARD unless the topic is discussed at a scheduled and posted advisory Board 

meeting. 

 

When an advisory BOARD meeting is held, the meeting must be open to the public, reasonable 

notice of the meeting must be given, and minutes of the meeting must be taken.  The Sunshine 

Law applies to any gathering, whether formal or casual, of two or more members of the same 

advisory BOARD to discuss some matter on which foreseeable action will be taken by the 

advisory BOARD.  The Sunshine Law does not typically apply to discussions which concern 

matters that are not likely to come before the BOARD for its consideration. 

 

A violation of the Sunshine Law may result in criminal or civil penalties to the violators and the 

validity of the actions taken in violation of the Sunshine Law are void. 

 

b) Agenda 

An agenda for all advisory BOARD meetings is to be prepared in advance of the meeting by the 

BOARD Chair and is generally available at least 48 hours before the meeting.  The following are 

the types of advisory BOARD meetings that are scheduled: 

 

Regular Meetings - items not specifically listed on the agenda may be discussed under "New 

Business", or "BOARD Member Comments." 

 

Special Meetings - only items listed on the agenda may be discussed; action may be taken. 

 

Workshop Meetings - only items listed on the agenda may be discussed; action may not be taken. 

EXHIBIT A
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The proscribed format for agendas is as follows.  Boards may reconfigure the 

elements to suit their respective needs but each of these elements must be included: 

 

 

 

 
 
 
 
 
 
 

 
 
 
 

 
A. ROLL CALL 
B. PLEDGE OF ALLEGIANCE 
C. AGENDA AS FOLLOWS 

a. Excuse Absences 
b. Approval of Minutes 

D. NEW BUSINESS  
E. OLD BUSINESS  
F. ITEMS FOR NEXT MEETING 
G. BOARD MEMBER COMMENTS 
H. STAFF COMMENTS  
I. PUBLIC COMMENTS 
J. ADJOURNMENT 

 
 
 
 
PURSUANT TO FLORIDA STATUTES 286.0105, THE TOWN HEREBY ADVISES THE PUBLIC THAT IF A PERSON DECIDES 
TO APPEAL ANY DECISION MADE BY THIS BOARD OR COMMITTEE WITH RESPECT TO ANY MATTER CONSIDERED AT 
ITS MEETING OR HEARING, HE OR SHE WILL NEED A RECORD OF THE PROCEEDINGS, AND THAT FOR SUCH 
PURPOSE, THE AFFECTED PERSON MAY NEED TO ENSURE THAT A VERBATIM RECORD OF THE PROCEEDING IS 
MADE, WHICH RECORD INCLUDES THE TESTIMONY AND EVIDENCE UPON WHICH THE APPEAL IS TO BE BASED.  
THIS NOTICE DOES NOT CONSTITUTE CONSENT BY THE TOWN FOR THE INTRODUCTION OR ADMISSION OF 
OTHERWISE INADMISSIBLE OR IRRELEVANT EVIDENCE, NOR DOES IT AUTHORIZE CHALLENGES OR APPEALS NOT 
OTHERWISE ALLOWED BY LAW. 

 
 

Town of Southwest Ranches 
Name of Advisory Board 

Meeting Agenda 

Day of Week 
Month, Day, Year 

7:00 pm  
 

Town Hall  

13400 Griffin Road 

Southwest Ranches, FL 33330-2628 

 

 

Board Members 
List Names Here 

Council Liaison 
List Name 

 
Staff Liaison 

List Name 
 

EXHIBIT A
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c) Meeting Attendance 

If an advisory BOARD member is unable to attend a meeting, s/he should notify the Staff 

Liaison no less than twenty-fours (24) prior to the meeting, if possible.  If BOARD members are 

unable to continue to serve due to health, business requirements, or personal reasons, a formal 

letter of resignation must be submitted to the BOARD Chair and Town Clerk. 

 

Any BOARD member may be removed for any reason by the Councilmember (or that 

Councilmember's successor) or group who made the appointment. 

 

A BOARD member who has three unexcused absences, is automatically dismissed.  If the 

Councilmember who appointed that person to the BOARD feels there were extenuating 

circumstances for the absences and that it is in the best interest of the Town that the person be 

reappointed, the Councilmember may reappoint that same person to the Board to complete the 

unexpired term of that BOARD/BOARD member's seat.  The BOARD Staff Liaison is 

responsible for notifying the Town Clerk's Office for placement of the vacancy on a future Town 

Council agenda. 

 

d) Quorum 

Business may only take place at a meeting if a quorum of the BOARD is present.  A quorum is a 

majority of the total number of appointed  BOARD members.  

 

e) Minutes 

A record of all BOARD meetings is kept by the Board Secretary.  BOARD meetings may be 

recorded to facilitate the preparation of minutes.  Minutes of all meetings are prepared and are 

the official record of the proceedings after review and approval by the BOARD.  The approved 

meeting minutes shall be forwarded to the Town Clerk through the Staff Liaison.  Action 

minutes, as shown below, shall be the format utilized by all BOARDS. 

 

EXHIBIT A
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The proscribed format for minutes is as follows: 

 

 

Town of Southwest Ranches 

(SAMPLE) Advisory Board  

Meeting Minutes  
 

___________________________________________________________________________________________________________________________ 

June 19, 20148                               Town Hall 

7:00 PM                  13400 Griffin Road  
________________________________________________________________________________________________________________________________________________________________________________________________________________________ 

  

Call to Order 7:15 PM.  

Roll Call 

XX, Chair - Present 

XX, Vice Chair - Present 

XX, Recording Secretary – Present  

XX, Member – Present  

XX, Member – Absent 

 

A Quorum was established. 

 

Also Present: Council Member, Staff Member, etc.   

 

 

Pledge of Allegiance 

 

Motion: To adopt the May 20148 meeting minutes as presented. 

 
  

 Result  1st 2nd XX XX XX XX XX   Passed 
   

        

 

Motion: To…. 

 

  
 Result  1st 2nd XX XX XX XX XX   Passed 

  
        

 

 

 

 
Meeting Adjourned. 

 

 

EXHIBIT A
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f) Public Meetings vs. Public Hearings  

All Board meetings are open to the public (public meetings).  

 

A public meeting is any meeting of a governmental body at which public business is discussed, 

decided or policy formulated and forwarded to the Town Council through the Staff Liaison. 

 

A BOARD public hearing provides citizens the opportunity to express their position on a specific 

issue as mandated by either Florida Statutes or by order of the proper authority after due notice. 

 

g) ROLE OF THE CHAIR 

 

The Chair is the key to the proper functioning of a BOARD meeting.  The Chair has the 

important responsibility of ensuring that the meetings operate efficiently and for maintaining the 

unity of the BOARD.  Consequently, the election of the Chair should be viewed as an important 

BOARD task.   

 

There are some general rules for an effective Chair: 

 

1. The Chair must ensure that the meetings move along without delay, butdelay but be fair and 

open enough to allow individuals to speak without being unfairly restricted or cut off in an 

arbitrary way. 

 

2. The Chair should see that the BOARD considers the major issues and does not become 

sidetracked by insignificant concerns. 

 

3. The Chair should attempt to educate the public as to the process and policies of the Town. 

 

4. The Chair should attempt to bridge the differences that may exist among the opinions of the 

BOARD members in order to reach a consensus. 

 

5. The Chair should be the last member to give his/her opinion after all others have spoken. 

 

6. The Chair should be capable to represent the BOARD effectively to other groups. 

 

7. The selection of a Vice-Chair is as equally importantimportant, and this person should be an 

effective leader, since s/he will perform the Chair's duties in his/her absence. 

 

h) SUGGESTIONS FOR SPEAKERS 

 

1. Names and Addresses.  All speakers should state their names and addresses for the record and 

are asked to complete a "Sign In" sheet if provided. 

 

2. Questions.  Questions for BOARD members and staff should be directed through the Chair 

rather than directly at the person. 

EXHIBIT A



T ow n o f  S o u thw es t  R a nc h es  

Volunteer Appl icat ion Form 

 

All volunteer service requires completion of this form.  The Town at its sole discretion may also require 

the execution of a Volunteer Release and Waiver Form before providing volunteer services in certain 

circumstances.  This form will remain on file with the Executive Assistant to the Town Administrator.  
 

Name: ______________________________________________________________________________ 

Address: ____________________________________________________________________________ 

Phone #1: ____________________     Phone #2: __________________     E-Mail: _________________  

Days/Hours Available: _________________________________________________________________  

Are you 18 years of age or over:   Yes / No 

Reason for volunteering: School Volunteer/ SEAB Scholarship/ Court Ordered Community Service/Other  

Skills or Special Talents: 

� Customer Service   � Equipment Operator   �  Plumber:  

� Administrative Support �  Architect     �  Electrician:  

� General Contractor  �  Engineer     �  Other: ____________  

Resources you possess/ have connections for/ are able to use for/ share with the Town:  

Vehicles or Equipment, such as: 

� Pickup, flatbed truck, trailer, etc.   � Chain saw, other hand tools  

� Skidsteer, bobcat, bulldozer, etc.    � Other: ________________ 

�  Other: ____________ 

 

Emergency Contact:  ___________________________   ___________________   ______________ 
               Name               Phone #            Relationship 

  

 

References: ___________________________   ___________________   ______________________ 
        Name                       Phone #            Relationship 

 

References: ___________________________   ___________________   ______________________ 
        Name                       Phone #            Relationship 

 

 



Volunteer Standards of Conduct Summary 

I. Compensation   
 All Town volunteers agree that their services shall be considered voluntary in nature; and, as such, that no 

form of compensation shall be expected from the Town or any of its agents.  
 
II. Conduct 

All Town volunteers will conduct themselves in a proper and professional manner during their actual time of  
Volunteer services. 
 
 

I, ___________________________________, do hereby swear and affirm that I will abide by the Town of 

Southwest Ranches Volunteer Standards of Conduct as summarized above and stated in full in the Town’s 

Code.  

Applicant Signature: ______________________________________  Date: ____________ 

 

         __________________________________________  
   (Signature of Parent/Guardian if under 18) 

 
 

 

 

 

 

 

 

 

 

 

 

COPY OF PHOTO ID 



 

 

T o w n  o f  S o u t h w e s t  R a n c h e s  

E v e n t  P a r t i c i p a n t /  V o l u n t e e r  R e l e a s e  a n d  W a i v e r  o f  L i a b i l i t y  
 

 

Release and Waiver of Liability  

In consideration of allowing me to participate in the Town’s Event and or Volunteer Program, I hereby remise, 

release, acquit, satisfy and forever discharge the Town, including any of its officers, employees, agents, or 

volunteers, of and from any and all manner of action and actions, cause and causes of action arising out of any 

occurrence wherein I am harmed or I harm others, proximately or otherwise, from or in connection with my 

volunteer service. 

 

I agree that any liability of Town for personal injury to me or personal injury that I cause to others, in any way 

connected with my volunteer service to the Town shall be borne by me.  I also agree to indemnify and hold the 

Town harmless against all liability for injury or damage to the Town property or any other property when such 

injury or damage shall result from, arise out of, or be attributable to my negligence, gross negligence, or 

intentional action. 
 

I further agree not to represent myself as an officer, agent or employee of the Town of Southwest Ranches and to 
acknowledge that I am participating as a volunteer for the Town, as further defined in the Town’s Code, on my 
own time and outside the scope of my employment, and that I am not entitled to any Town stipend, or fringe 
benefit. I further agree that any vehicle that I drive to, from or during a volunteer activity is not property of or an 
instrumentality of the Town but rather my own property. I acknowledge that the Town will not be responsible or 
liable for any personal injury or property damage caused in whole or in part to or by my personal vehicle. 
 
I have read this Release and Wavier of liability form and fully understand its terms. I further understand that I 
have signed this form freely and without any inducement or assurance of any nature, and intend it to be a release 
of liability to the greatest extent permitted by law and agree that if any portion of this Release and Waiver is held 
to be invalid, the balance shall continue in full legal force and effect. 
 
        WITNESS 

 

By: _________________________________   _________________________________  

       Print Name             Print Name  

 

  _________________________________   _________________________________  

 Signature       Signature  

 

 _________________________________   _________________________________ 

 Date       Date  

 

IF UNDER THE AGE OF 18, A PARENT OR LEGAL GUARDIAN MUST SIGN BELOW TO AUTHORIZE THIS 

RELEASE: 

 

By: _______________________________________ 

Print Parent/Legal Guardian Name Above) 

 

______________________________________ 

Signature 

 

______________________________________ 

Date  

 
Rev: 11/18/2014 



  
Town of Southwest Ranches
13400 Griffin Road
Southwest Ranches, FL 33330-2628

(954) 434-0008 Town Hall
(954) 434-1490 Fax 

Town Council
Doug McKay, Mayor

Gary Jablonski, Vice Mayor
Freddy Fisikelli, Council Member
Bob Hartmann, Council Member

Denise Schroeder, Council Member

 

 
Andrew D. Berns, Town Administrator

Keith M. Poliakoff, JD, Town Attorney
Russell Muniz, Assistant Town Administrator/Town Clerk

Martin D. Sherwood, CPA, CGMA, CGFO,  Town Financial Administrator

COUNCIL MEMORANDUM
TO: Honorable Mayor McKay and Town Council
VIA: Andrew D. Berns, Town Administrator
FROM: Russell Muñiz, Assistant Town Administrator/Town Clerk
DATE: 12/13/2018
SUBJECT: Piggyback of GIS Services - FTC LLC

Recommendation
Town Council consideration for a motion to approve this resolution. 

Unanimous Vote of the Town Council Required?
No

Strategic Priorities
A. Sound Governance

B. Enhanced Resource Management

Background
In November 2016, via Resolution 2017-015 the Town acquired Geographic Information
System (GIS) software from ESRI to develop an in-house GIS system capable of mapping
capital projects, and other Town initiatives.  The intent was for current staff to develop these
mapping layers. 
 
While some layers have been developed by staff and others provided by Broward County,
maintenance of these layers and the development of new ones places excessive demand on
staff time.  To develop layers quickly enough to keep up with demand from the public and
Council priority, the need for a GIS Technician or consultant was identified and placed in the
FY 2019 budget.   
 



Efforts to hire a part-time employee within the budgeted allowance yielded insufficient results. 
The Town of Davie, and other government agencies, utilize Florida Technical Consultants
(FTC),LLC to perform continuing GIS Consulting Services.  The Town's procurement code
allows the Town to piggyback to piggyback off of the procured pricing with Davie.       

Fiscal Impact/Analysis
The estimated expense is not to exceed $20,000 for FY 2019 in accordance with the adopted
budget program modification  from account # 001-1800-512-34100.  Funding has been
earmarked from Building Technology Fund Balance received from the imposition of building
permit fees and designated specifically for this purpose.    

Staff Contact:
Russell Muñiz, Assistant Town Administrator/Town Clerk
Rod Ley, Town Engineer

ATTACHMENTS:
Description Upload Date Type
FTC LLC GIS Reso - TA Approved 12/3/2018 Resolution
2016-287 Davie Piigyback Reso 12/3/2018 Backup Material
2017-023 Davie Piggyback Reso 12/3/2018 Backup Material
Reference Questions - Cooper City 12/3/2018 Backup Material
Reference Questions - SMRU 12/3/2018 Backup Material
Reference Questions - Town of Davie 12/3/2018 Backup Material
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RESOLUTION NO. 2019 -  
 

 

A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF 

SOUTHWEST RANCHES, FLORIDA, APPROVING A PIGGYBACK 
AGREEMENT WITH FLORIDA TECHNICAL CONSULTANTS, LLC 

FOR CONTINUING GIS CONSULTING SERVICES;  

AUTHORIZING THE MAYOR, TOWN ADMINISTRATOR, AND 
TOWN ATTORNEY TO ISSUE A PURCHASE ORDER; AND 

PROVIDING FOR AN EFFECTIVE DATE.  

 
WHEREAS, the Town budgeted $20,000 for a GIS Technician in the Fiscal Year 

2018-2019 Professional Services Expenditures (001-1800-512-34100); and 
 
 WHEREAS, on August 15, 2016 the Town of Davie issued RFP #B-16-168 for 
Continuing GIS Consulting Services for an annual contract for the furnishing and 
installation of pavement marking as needed; and  
 
 WHEREAS, on October 6, 2016 the Town of Davie received two (2) responses; 
and  

 
WHEREAS, after reviewing the bids, it was determined that Florida Technical 

Consultants, LLC (FTC) was the lowest responsive and responsible bidder that met the 
requirements of the Request for Proposals (RFP); and 
 

WHEREAS, on December 7, 2016 the Town of Davie entered into an agreement 
with FTC; and 

 
WHEREAS, the bid and agreement, as well as the Town’s Procurement Code, 

allows the Town to piggyback off of its procured pricing; and  
 

WHEREAS, the project includes, but is not limited to, the furnishing of future 
GIS layers requested by Town Council and staff and, general oversight of the Town’s 
GIS database; and 

 
WHEREAS, the estimated expense for FY 2018-2019 is $20,000 of which the 

funding is earmarked from technology reserves accrued from the imposition of building 
permit fees, and designated specifically for this purpose; and 

 
WHEREAS, it has been determined to be in the public’s best interest to award 

this work to FTC; and 
 
WHEREAS, the Town of Southwest Ranches desires to issue a Purchase Order 

under the terms and conditions set forth hereinafter. 
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NOW, THEREFORE, BE IT RESOLVED by the Town Council of the Town of 

Southwest Ranches, Florida: 
 
Section 1. The above-referenced recitals are true and correct and are 

incorporated herein by reference. 
 
Section 2. The Town Council hereby approves a Purchase Order in an amount 

not to exceed Twenty Thousand Dollars and Zero Cents ($20,000.00) for FTC LLC to 
provide continuing GIS services to the Town, as outlined in RFP #B-16-168, in 
accordance with the terms and conditions contained within the procurement attached 
hereto as Exhibit “A”, which is incorporated herein by reference. 

 
Section 3. The Town Council hereby authorizes the Mayor, Town 

Administrator, and Town Attorney to issue a Purchase Order, as outlined in RFP #B-16-
168 attached hereto as Exhibit “A,” and to make such modifications, additions, and/or 
deletions which they deem necessary and proper to effectuate the intent of this 
Resolution. 

 
Section 4. That this Resolution shall become effective immediately upon its 

adoption. 
 

 

 

 
[Signatures On Next Page] 
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PASSED AND ADOPTED by the Town Council of the Town of Southwest  
 

Ranches, Florida, this _13th  day of _December_, __2018______ on a motion by  
 
______                           _ and seconded by _______                                      _. 
 

McKay              Ayes                  
Jablonski         Nays                    
Fisikelli       Absent        
Hartmann                Abstaining            
Schroeder     
     

             
       ___________________________ 
        Doug McKay, Mayor 
 
Attest: 
 
 
_____________________________________________ 
Russell Muñiz, Assistant Town Administrator/Town Clerk 
 
 
Approved as to Form and Correctness: 
 
 
________________________________ 
Keith Poliakoff, Town Attorney  
115218952 

 





































































































































































GIS Services 

 

Company Name: _City of Cooper City__________________  Date: _11/14/2018_ 

 

Contact Name: _Michael Bailey_______________________ 

 

Contact method: _Telephone 954-434-5519_____________ 

 

Bidder: _Florida Technical Consultants_________________ 

 

 

Reference Questions: 

 

1. What type of project was performed? 

 
_GIS for Utility, Public Works and Planning Departments. First created and now 
maintain and improves. ______________________ ______________________ 

 

2. What year did the contractor perform work for your company? 
 
_Approximately 2015 – present______________________________________ 

 

3. What was the contract value? 

 
_On-going services approximately $40,000 annually. ______________________  

 

4. Was the work performed and completed on time? 

 
_Yes________________________________________________ ____________ 

 

5. Would you hire the contractor again? 
 

__Yes – Absolutely__________________________________________________ 



GIS Services 

 

Company Name: _South Martin Regional Utility __________  Date: _11/14/2018_ 

 

Contact Name: _Mario Loaiza_________________________ 

 

Contact method: _Telephone 772-546-6259_____________ 

 

Bidder: _Florida Technical Consultants_________________ 

 

 

Reference Questions: 

 

1. What type of project was performed? 

 
_Ad Hoc GIS Services. _______________________ ______________________ 

 

2. What year did the contractor perform work for your company? 
 
_Approximately 2016 – present. Just renewed the contract for an additional 3___ 
years. ___________________________________________________________ 

 

3. What was the contract value? 

 
_On-going services approximately $50,000 annually. ______________________  

 

4. Was the work performed and completed on time? 

 
_Yes________________________________________________ ____________ 

 

5. Would you hire the contractor again? 
 

__Yes ___________________________________________________________ 



GIS Services 

 

Company Name: _Town of Davie (formerly)_____________  Date: _11/14/2018_ 

 

Contact Name: _Ron Bolton__________________________ 

 

Contact method: _Telephone 954-593-3823_____________ 

 

Bidder: _Florida Technical Consultants__________________ 

 

 

Reference Questions: 

 

1. What type of project was performed? 

 
_Water and Sewer model and Infrastructure layers ______________________ 

 

2. What year did the contractor perform work for your company? 
 
_Water and Sewer model = 8 months and Infrastructure layers are__ ______ 
ongoing._______________________________________________________ 

 

3. What was the contract value? 

 
_Water and sewer model = $125,000 and infrastructure layers are $50,000 to 
$60, 000 annually__________________________________________________  

 

4. Was the work performed and completed on time? 

 
_Yes- always. Flexible – good at switching priorities as needed. ____________ 

 

5. Would you hire the contractor again? 
 

__Yes – Definitely__________________________________________________ 



  
Town of Southwest Ranches
13400 Griffin Road
Southwest Ranches, FL 33330-2628

(954) 434-0008 Town Hall
(954) 434-1490 Fax 

Town Council
Doug McKay, Mayor

Freddy Fisikelli, Vice Mayor
Steve Breitkreuz, Council Member

Gary Jablonski, Council Member
Denise Schroeder, Council Member

 

 
Andrew D. Berns, Town Administrator

Keith M. Poliakoff, JD, Town Attorney
Russell Muniz, Assistant Town Administrator/Town Clerk

Martin D. Sherwood, CPA, CGMA, CGFO,  Town Financial Administrator

COUNCIL MEMORANDUM
TO: Honorable Mayor McKay and Town Council
VIA: Andrew D. Berns, Town Administrator
FROM: Rod Ley, P.E., Town Engineer
DATE: 12/13/2018
SUBJECT: Surveying Purchase Order for Green Meadows Drainage Project

Recommendation
Consideration of approval of a Resolution authorizing a work order for Craven Thompson and
Associates to complete surveying for the Florida Department of Environmental Protection
funded Green Meadows Drainage project for FY 2019.
 

Strategic Priorities
A. Sound Governance

D. Improved Infrastructure

Background
The Green Meadows Neighborhood is prone to flooding.  The Town of Southwest Ranches
identified this comprehensive drainage project in the Capital Improvement Element, which is
shown on the Grantee’s Tertiary Drainage Plan (TDP). The TDP has been approved and
prioritized by both the Town Council and the Drainage and Infrastructure Advisory Board. This
project is also supported by the South Broward Drainage District.
 
The project will remove flood waters from roadways in the heavily travelled area of Southwest
Ranches. The improvements will provide critical drainage capacity for stormwater runoff,
thereby reducing roadway flooding, property damage, and personal injury to motorists and



pedestrians. The grant funded project includes furnishing of all labor, materials, tools,
equipment, machinery, expertise, services, and all else necessary for proper construction and
completion of the project consisting of excavation, construction of storm drainage pipe,
construction of concrete catch basins and inlets with grates, grading, filling and street repair
and repaving, and installation of swales and grass sodding.
 
The Town was appropriated $500,000 from the State Legislature for this project and the Town
is anticipating a match of $100,000.  The Town recently entered into an agreement with the
Florida Department of Environmental Protection via Resolution 2018-065 to begin the
improvements.   The work will be phased over two fiscal years and must be completed before
June 2021.
 
The Town has a continuing contract with Craven Thompson and Associates, and staff desires
to issue a Purchase Order for the surveying and engineering design portion of this project.

Fiscal Impact/Analysis
The Town received a proposal from Craven Thompson and Associates for surveying totaling
$53,500 (a not to exceed amount), which is 100% grant reimbursable. Grant funding in the
amount of $250,000 is available in the Fiscal Year 2019 approved Budget - Municipal
Transportation Fund account #101-5100-541-63260 (Infrastructure - Drainage). 

Staff Contact:
Rod Ley, P.E., Town Engineer
Emily Aceti, Community Services Manager

ATTACHMENTS:
Description Upload Date Type
Resolution - TA Aproved 12/5/2018 Resolution
Exhibit - Craven Thompson Proposal 12/5/2018 Exhibit
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RESOLUTION NO. 2019 -  
 

A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF 
SOUTHWEST RANCHES, FLORIDA, APPROVING A PURCHASE 
ORDER IN THE AMOUNT OF FIFTY-THREE THOUSAND FIVE 
HUNDRED DOLLARS ($53,500.00) TO RETAIN CRAVEN 
THOMPSON AND ASSOCIATES FOR SURVEYING SERVICES FOR 
THE FLORIDA DEPARTMENT OF ENVIRONMENTAL PROTECTION 
(FDEP) FUNDED GREEN MEADOWS DRAINAGE IMPROVEMENTS; 
AUTHORIZING THE TOWN ADMINISTRATOR TO EXECUTE THE 
PURCHASE ORDER; AND PROVIDING AN EFFECTIVE DATE.  

 
WHEREAS, the Town desires to complete the FDEP Green Meadows drainage 

improvement project; and 
 
WHEREAS, the Town’s Drainage and Infrastructure Advisory Board has ranked 

and prioritized this project; and 
 
WHEREAS, this project is specifically named in the FY 2018-2019 Town Budget; 

and 
 
WHEREAS, the Town is prepared to complete the project at an estimated total 

cost of Six Hundred Thousand Dollars ($600,000.00); and 
 
WHEREAS, the State Legislature has appropriated Five Hundred Thousand 

Dollars ($500,000.00) to assist the Town in completing this project; and  
 
WHEREAS, pursuant to Resolution No. 2018-065 the Town entered into an 

agreement with the Florida Department of Environmental Protection to accept this 
funding; and 

 
WHEREAS, the Town specifically named this improvement with grant funding in 

the FY 2018-2019 Town Budget Account # 101-5100-541-63320 (Infrastructure – 
Drainage); and  

 
WHEREAS, the project will require a Town contribution in the FY 2019-2020 

Town Budget; and  
 
WHEREAS, these improvements must be completed by June 2021; and 

 
WHEREAS, the project includes excavation, construction of concrete drainage 

structures and inlets with grates, swale grading, asphalt restoration, and installation of 
grass sod; and 
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WHEREAS, surveying services are needed to complete the construction; and 
 

 
WHEREAS, on December 18, 2013, the Town advertised a Request for Letters 

of Interest (RLI #13-010) for a continuing contract for professional surveying services; 
and  
 

WHEREAS, on September 15, 2014, pursuant to Resolution No. 2014-056, the 
Town approved a continuing contract for surveying services with Craven Thompson and 
Associates; and 

 
WHEREAS, Craven Thompson and Associates provided a proposal for surveying 

services for this project in the amount of Fifty-Three Thousand Five Hundred Dollars 
($53,500.00); and 
 

WHEREAS, the Town Council believes the approval of this purchase order to 
complete the surveying and design work for the drainage project is in the best interest 
of the health, safety, and welfare of its residents; and 
 
NOW, THEREFORE, BE IT RESOLVED BY THE TOWN COUNCIL OF THE TOWN 
OF SOUTHWEST RANCHES, FLORIDA: 
 

Section 1.  The recitals above are true and correct and are incorporated herein 
by reference. 
 

Section 2.  The Town Council hereby approves a Purchase Order with Craven 
Thompson and Associates in the not to exceed amount of Fifty-Three Thousand Five 
Hundred Dollars ($53,500.00) for surveying services relating to the Green Meadows 
Drainage project, in substantially the same form as that attached hereto as Exhibit “A”. 
 

Section 3.  The Town Council hereby authorizes the Town Administrator to 
execute the Purchase Order in substantially the same form as that attached hereto as 
Exhibit “A” and to make such modifications, additions and/or deletions which they deem 
necessary to effectuate the intent of this Resolution. 
 

Section 4.  This Resolution shall become effective immediately upon its 
adoption. 
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PASSED AND ADOPTED by the Town Council of the Town of Southwest  

 

Ranches, Florida, this _13th  day of _December_, _2018_______ on a motion  

 

by ___                                ____  and seconded by __                                ______. 

 
McKay               Ayes                  
Jablonski       Nays                    
Fisikelli      Absent        
Hartmann                Abstaining            
Schroeder     

             
       ___________________________ 
        Doug McKay, Mayor 
Attest: 
 
_______________________________________________ 
Russell Muñiz, Assistant Town Administrator/Town Clerk 
 
 
Approved as to Form and Correctness: 
 
________________________________ 
Keith Poliakoff, Town Attorney 
115219182 

 
 

















  
Town of Southwest Ranches
13400 Griffin Road
Southwest Ranches, FL 33330-2628

(954) 434-0008 Town Hall
(954) 434-1490 Fax 

Town Council
Doug McKay, Mayor

Gary Jablonski, Vice Mayor
Freddy Fisikelli, Council Member
Bob Hartmann, Council Member

Denise Schroeder, Council Member

 

 
Andrew D. Berns, Town Administrator

Keith M. Poliakoff, JD, Town Attorney
Russell Muniz, Assistant Town Administrator/Town Clerk

Martin D. Sherwood, CPA, CGMA, CGFO,  Town Financial Administrator

COUNCIL MEMORANDUM
TO: Honorable Mayor McKay and Town Council
VIA: Andrew D. Berns, Town Administrator
FROM: Rod Ley, P.E., Town Engineer
DATE: 12/13/2018
SUBJECT: Professional Services for FY 2020 Transportation Surface and Drainage

Ongoing Rehabilitation (TSDOR) Program Construction

Recommendation
Consideration of approval of a Resolution approving a purchase order for Keith and
Associates for TSDOR Program Professional Services.

Strategic Priorities
A. Sound Governance

B. Enhanced Resource Management

D. Improved Infrastructure

Background
The Drainage and Infrastructure Advisory Board (DIAB) and Town Council approved the
affected roads scheduled for construction in FY 2020.  The road segments were reviewed by
Town legal staff and determined to have no encumbered right of way issues. Professional
Services need to be completed in FY 2019, so the Town can construct the improvements in
FY 2020.
 
The roads scheduled for FY 2020 construction include SW 202nd Avenue and its side-streets,
SW 201st Terrace, SW 199th Avenue and its side-street, and SW 196th Lane. The total
roadway length to be improved is 3.28 miles.



 
In previous fiscal years, surveying and civil engineering firms have been retained by Town
Council to provide Professional Services using the Town’s multiple continuing services
contracts. This year staff added a cost saving alternative to the usual pre-construction
Professional Services rendered.  Historically, these services included an initial topographic
survey followed by the engineering design drawings and specifications.  Staff is
now recommending an alternative to the standard topographic survey by instead developing
an existing conditions base map.
 
The existing conditions base map will not be signed and sealed and will only include limited
topographic information at intersections along with descriptions and assessments of the
existing roadways.  The limited topographic information at roadway intersections will consist
of roadway centerlines, edges of pavement and right-of-way lines and will not include
driveways, mailboxes, fences, or trees. 
 
The table below details two (2) scope options and their respective fiscal impacts. Option A
includes a topographic survey, civil engineering plans, and construction observation, while
Option B includes an initial existing conditions base map in lieu of a signed and sealed
topographic survey along with civil engineering plans and construction observation. 
 

Option A Amount  Option B
(Cost Saving
Alternative)

Amount

Topographic Survey $57,750  Initial Existing
Conditions Base Map

$16,500

Civil Engineering
Plans

$45,010  Civil Engineering Plans $45,010

Construction
Observation

$28,900  Construction
Observation

$28,900

Option A TOTAL 122,600  Option B TOTAL $81,350
 
Staff has coordinated and negotiated the assessment, design, bid document preparation,
construction observation scope and related pricing and desires to issue a Purchase Order to
Keith and Associates for these respective services.
 
After reviewing the proposal, staff recommends Option B and is requesting that Council
approve a Purchase Order in the amount of $81,500 which includes a $150 allowance for
prints and mileage reimbursements.

Fiscal Impact/Analysis
The total amount budgeted for the FY 2019 TSDOR program (101-5100-541-63280) is
$450,000.  The Town estimated $135,000 for surveying, engineering and design project
costs.  Therefore, either option selected will conform with existing TSDOR  project budget
constraints. 



Staff Contact:
Rod Ley, P.E., Town Engineer

ATTACHMENTS:
Description Upload Date Type
Profesional Services - TSDOR TA Approved 12/3/2018 Resolution
Exhibit A - Keith & Associates Proposal 11/30/2018 Exhibit



RESOLUTION NO. 2018 
 

A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF 
SOUTHWEST RANCHES, FLORIDA, APPROVING A PURCHASE 
ORDER IN THE AMOUNT OF EIGHTY-ONE THOUSAND FIVE 
HUNDRED DOLLARS ($81,500.00) TO RETAIN KEITH AND 
ASSOCIATES, INC. FOR PROFESSIONAL SERVICES FOR PHASE 
FIVE OF THE TRANSPORTATION SURFACE AND DRAINAGE 
ONGOING REHABILITATION (TSDOR) ROADWAY 
IMPROVEMENTS; AUTHORIZING THE EXECUTION OF THE 
PURCHASE ORDER; AND PROVIDING AN EFFECTIVE DATE. 

 
WHEREAS, the Drainage and Infrastructure Advisory Board (DIAB) and Town 

Council approved the TSDOR plan subject to annual review and amendment for those 
roads scheduled for construction five (5) fiscal years and beyond; and  
 

WHEREAS, the group of roads scheduled for FY 2020 construction includes SW 
202nd Avenue and its side streets, SW 201st Terrace, SW 199th Avenue and its side-
street, and SW 196th Lane, which totals 3.28 miles in length; and  
 

WHEREAS, the group of roads scheduled for FY 2020 construction have been 
reviewed by the Town’s legal staff and have been determined to have no encumbered 
right-of-way issues; and  
 

WHEREAS, professional design services are needed to complete the 
construction; and 

 
WHEREAS, on December 18, 2013, the Town advertised a Request for Letters 

of Interest (RLI #13-010) for a Continuing Contract for Professional Surveying Services; 
and  
 

WHEREAS, on September 15, 2014, by Resolution 2014-056, the Town Council 
approved three (3) Continuing Contracts with Craven Thompson and Associates, Inc., 
Winningham and Fradley, Inc., and Keith and Associates, Inc.; and  
 

WHEREAS, on June 20, 2014, the Town advertised a Request for Letters of 
Interest (RLI #14-007) for a Continuing Contract for Professional Engineering Services; 
and  
 

WHEREAS, on November 13, 2014, by Resolution 2015-005, the Town Council 
approved three Continuing Contracts for Engineering Services with Erdman Anthony of 
Florida, Inc., Craig A. Smith and Associates, Inc., and Keith and Associates, Inc.; and  
 



WHEREAS, the Town received a proposal from Keith and Associates, Inc., for 
surveying and engineering design for the TSDOR Roadway Improvements in the 
amount of Eighty-One Thousand Five Hundred Dollars and Zero Cents ($81,500.00); 
and  
 

WHEREAS, the Town Council believes that the Purchase Order is in the best 
interest of the health, safety, and welfare of its residents. 
 
NOW, THEREFORE, BE IT RESOLVED BY THE TOWN COUNCIL OF THE TOWN 
OF SOUTHWEST RANCHES, FLORIDA: 
 

Section 1.  The recitals above are true and correct and are incorporated herein 
by reference. 
 

Section 2.  The Town Council hereby approves a Purchase Order with Keith and 
Associates, Inc. in the amount of Eighty-One Thousand Five Hundred Dollars and Zero 
Cents ($81,500.00) for professional services relating to the FY 2020 TSDOR roadway 
improvements, in substantially the same form as that attached hereto as Exhibit “A”. 
 

Section 3.  The Town Council hereby authorizes the Town Administrator to 
execute the Purchase Order in substantially the same form as that attached hereto as 
Exhibit “A” and to make such modifications, additions and/or deletions which they deem 
necessary to effectuate the intent of this Resolution. 
 

Section 4.  This Resolution shall become effective immediately upon its 
adoption. 
 

  



PASSED AND ADOPTED by the Town Council of the Town of Southwest  

 

Ranches, Florida, this _13th  day of _December , __2018_ on a motion by  

 

______                                      _  and seconded by __                                ______. 

 
McKay               Ayes                  
Jablonski       Nays                    
Fisikelli      Absent        
Hartmann                Abstaining            
Schroeder     

             
       ___________________________ 
        Doug McKay, Mayor 
Attest: 
 
_______________________________________________ 
Russell Muñiz, Assistant Town Administrator/Town Clerk 
 
 
Approved as to Form and Correctness: 
 
________________________________ 
Keith Poliakoff, Town Attorney 
115219130 

 



Corporate Office Miami-Dade County Broward County Palm Beach County Orange County 

301 E Atlantic Blvd 2160 NW 82 Ave 2312 S Andrews Ave 120 N Federal Hwy 321 N Crystal Lake Drive 

Pompano Beach Doral Fort Lauderdale Suite 208 Suite 208 

FL 33060 FL 33122 FL 33316 Lake Worth, FL 33460 Orlando, FL 32803 

954.788.3400 305.667.5474 954.788.3400 561.469.0992 954.788.3400 

November 2, 2018 

Rod Ley  
Public Works Director / Town Engineer 
Town of Southwest Ranches  
13400 Griffin Road  
Southwest Ranches, FL 33330-2628  
Phone : 954-343-7444  
Email : RLey@southwestranches.org 

RE: Agreement for Professional Services 
Project Name: Transportation Surface and Drainage On-going Rehabilitation (TSDOR) 
Project Location: Town of Southwest Ranches 
Our Project/Proposal Number: 08711.M11 

Dear Mr. Ley: 

In accordance with your request and subsequent discussions between members of our association 
and yourself, this agreement between Keith and Associates, Inc. (KEITH) and the Town of Southwest 
Ranches ("CLIENT") for professional services is submitted for your consideration and approval.   The 
purpose of this Agreement is to outline the scope of services recommended by CONSULTANT and 
accepted by CLIENT, and to establish the contractual conditions between CONSULTANT and 
CLIENT with respect to the proposed services.  CONSULTANT will begin work within three (3) days 
after receipt of a fully executed copy of this Agreement. Such receipt shall constitute written notice 
to proceed.   

PROJECT UNDERSTANDING 
The Town of Southwest Ranches has requested that KEITH provide professional services 
associated with Surveying, Civil design and Construction Observation services for roadway 
improvements consisting of milling/resurfacing or overlay and creation of new roadside swales in 
accordance with Southwest Ranches standard detail.  No drainage infrastructure is proposed as 
part of this project.  No permitting through local agencies (other than the Town) is anticipated. 

The segments of Roadway Improvements include: 
1. SW 202nd Avenue from Griffin Rd. (SR 818) to the north and the Town limits to the south

(approximately 300-ft south of SW 50th Place).
Approximate length 0.37 miles.

2. SW 48th Street from SW 202nd Ave. to the east and west cul-de-sac to the west.
Approximate length 0.13 miles.

3. SW 48th Place from SW 201st Terrace to the east and west cul-de-sac to the west.
Approximate length 0.12 miles.

EXHIBIT A

mailto:RLey@southwestranches.org
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Engineering Inspired Design.  
 

4. SW 49th Court from SW 202nd Avenue to the east and west cul-de-sac to the west. 
Approximate length 0.10 miles. 

5. SW 201st Terrace from north cul-de-sac to the north and south cul-de-sac to the south. 
Approximate length 0.47 miles. 

6. SW 199th Avenue from Griffin Rd. (SR 818) to the north and the Town limits to the south 
(approximately 700-ft south of SW 50th Manor). 
Approximate length 0.47 miles. 

7. SW 50th Manor from dead-end (east of SW 199th Ave.) to the east and the west cul-de-
sac (west of SW 202nd Ave) to the west. 
Approximate length 0.38 miles. 

8. SW 196th Lane from Griffin Rd. (SR 818) to the north and the Town limits (Stirling Road) 
to the south. 
Approximate length 1.25 miles. 

 
Project Areas – Site Map 
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PROJECT SCOPE  
 
KEITH services included for this project  
 

☒ Survey  
☐ ALTA/NSPS 

☒ Topography  

☐ Boundary 

☐ Tree 

☐ Sketch and Description   

☐ Construction Layout 

☐ Construction As-Built 

☐ Other________ 

 

☐ SUE 
☐ Horizontal Designation (Quality Level B) 

☐ Location Services (Quality Level A)  

☐ Utility Mapping (Quality Level C) 

☐ Records Research (Quality Level D)  

☐ Other________ 

 

☐ Planning Services 
☐ Due Diligence  

☐ Platting  

☐ Rezoning  

☐ Conditional Use Permit  

☐ Right of Way Vacation  

☐ Site Plan Processing and Coordination  

☐ Other________ 

 

☒ Civil Engineering Services  
☐ Paving, Grading and Drainage  

☐ Water Distribution and Sanitary Sewer  

☐ Storm Water Prevention  

☒ Other________ 

 

☐ Transportation Engineering Services  
☐ Major Roadway  

☐ Minor Roadway  

☐ Drainage 

☐ Maintenance of Traffic Plans  

☐ Quality Control   

 ☐ Other________ 

 

☐ Traffic Engineering Services  
☐ Pavement Marking and Signage   

☐ Signalization 

☐ Roadway Lighting  

☐ Other________ 

 

☐ Landscape Architecture Services  
☐ Hardscape and Paving  

☐ Fine Grading 

☐ Landscape 

☐ Irrigation  

☐ Site Lighting 

☐ Pools or Water Features  

☐ Specialty Features  

☐ Other________ 

 

☐Construction/Program Management 

Services  
☐ Permitting  

☒ Bidding Assistance 

☒ Construction Observation 

☒ Construction Certification  

☐ Other________ 

 
 
It is assumed adequate service points already exist on-site or at the abutting site boundary or in the adjacent public right-of-way. No sewage 
pump station or offsite improvements or extensions, other than service connections, are anticipated under this Proposal. 
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DESCRIPTION OF SERVICES AND DELIVERABLES  
 
SURVEY SERVICES  
 
Task 101-A Topographic Surveys (Option ‘A’) 
 
KEITH shall prepare signed & sealed Topographic Surveys of Roadway Segments 1 thru 8 (3.29 miles). 
Surveys shall show all surface improvements and features such as roadways, driveways, surface utilities, 
mailboxes, fences, etc. Elevations shall be noted at an interval of approximately 100 feet including 
intermediate changes in grade along roadway centerlines, edges of pavement, swales and along apparent 
Right-of-Way lines. Trees will be noted by trunk diameter and common name.  Right-of-way and Boundary 
Lines shall be shown on the survey as provided per the Broward County GIS map. 
 
Survey shall be referenced to the Florida State Plane Coordinate System (NAD83/11) and the North 
American Vertical Datum of 1988 (NAVD88).  Broward County Benchmarks shall be utilized and converted 
to NAVD88 using a VERTCON conversion. 
 
Task 101-B Initial Existing Condition Base Map (Option ‘B’) 
 
KEITH shall prepare an Initial Existing Condition Base Map of Roadway Segments 1 thru 8 (3.29 miles). 
This Existing Condition Base Map will not be signed and sealed and shall include limited topographic 
information at roadway intersections. The limited topographic information at roadway intersections only will 
consist of roadway centerlines, edges of pavement and along apparent right-of-way lines; these will help 
establish the general roadway alignment within the right-of ways.  This limited topographic information will 
be geo referenced on the most recent available Broward County Aerial. 
 
This Existing Condition Base Map will not include driveways, mailboxes, fences, trees or any other roadway 
topography between the intersections. 
 
Right-of-way and Boundary Lines shall be shown on the survey as provided per the Broward County GIS 
map. 
 
Survey shall be referenced to the Florida State Plane Coordinate System (NAD83/11) and the North 
American Vertical Datum of 1988 (NAVD88).  Broward County Benchmarks shall be utilized and converted 
to NAVD88 using a VERTCON conversion. 
 
CIVIL ENGINEERING SERVICES  
 
Based on the Town’s budget limitations KEITH anticipates that the Initial Existing Condition Base 
Map (Option ‘B’) as described on Task 101-B is more suitable for the project intent.  Under that 
assumption we anticipate that the following design tasks will be performed using the deliverable 
provided per Task 101-B. 
 
Task 401        Preliminary Design Development (DD) 
 
Based on an Initial Existing Condition Base Map (Option ‘B’) as described on Task 101-B KEITH shall 
prepare Preliminary Design Development (DD) roadway plans for the roadway improvements associated 
with segments 1 thru 8 (3.28 miles) described above. 
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The Preliminary Design Development (DD) roadway plans shall include: 
1. Available existing utility information collected from various sources (Government Agencies, Utility 

providers etc.). 
2. Connecting the edges of pavements surveyed at the intersections under Task 101-B. 
3. Establishing roadway baselines along R-O-W centerlines provided under Task 101-B. 
4. Identifying existing driveway locations shown on Existing Condition Base Map and Aerial provided 

under Task 101-B. 
5. Identify material of each existing driveway (asphalt, concrete, pavers, gravel, etc.) and identify typical 

roadway resurfacing edge treatment for each driveway type.  Keith will perform required site visits to 
identify each driveway type. 

6. Identify existing roadway striping to be restored. 
7. Identify initial best location opportunities along the eight (8) roadway segments for new roadside 

swales in accordance with Southwest Ranches standard detail.  Keith will perform required site visits 
to identify these locations. 

 
Preliminary DD Roadway Plans shall consist of: 

• Cover Sheet 

• Preliminary Typical Sections and General Construction Details 

• Preliminary Roadway Plans with Existing Condition Base Map and Aerial. 
 
KEITH shall prepare an engineer’s opinion of probable cost estimate based on the preliminary plans and 
prior to beginning the development of the CD plans. 
 
Pursuant to previous conversations with Town staff, the Town does not have recently completed 
geotechnical testing, including borings and/or asphalt cores.  The Town indicated that at this time they do 
not wish to perform any geotechnical investigation.  However, if based on visual observation it is determined 
that pavement cores and/or other pavement tests are required in certain locations KEITH will coordinate with 
the Town to request the necessary asphalt cores from a qualified Geotechnical testing engineer. 
 
The Town confirmed that existing pavement markings and lane configurations will not be changed but will 
need to be restored as part of the improvements.  No replacement of existing roadway signage is anticipated. 
 
Stormwater management calculations will not be prepared since no change in impervious area is anticipated. 

Deliverables 

• Preliminary Design Development Plans 

• Preliminary Opinion of Probable Construction Cost based on Preliminary Design Development 
Plans 

 
Task 402        Construction Documents (CD) 
 
Based on an Initial Existing Condition Base Map (Option ‘B’) as described on Task 101-B and Preliminary 
Design Development (DD) roadway plans described on Task 401 KEITH shall prepare Construction 
Document (CD) level roadway plans for the roadway improvements associated with segments 1 thru 8 (3.28 
miles) described above. 
CD Roadway Plans shall include: 

• Cover Sheet 

• Typical Sections 

• Construction Details and Notes 
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• Roadway Plans (identifying anticipated roadway overlay areas, possible milling/resurfacing areas, 
minor roadway widening areas, roadside swale reconfiguration/restoration, pavement markings 
restoration). 

 
KEITH shall update the engineer’s opinion of probable cost estimate based on the CD plans. 
 
KEITH shall prepare technical specifications in TOWN approved format and provide them to the TOWN for 
inclusion into the bid/contract documents.  It is anticipated that the project will be procured and a contractor 
selected based on a conventional low bid process.  The frontend documents (i.e. contract requirements, 
general requirements, bid form) will be prepared by the TOWN, as required. 

Deliverables 

• Construction Document level Roadway Plans 

• Technical Specifications (these may be included in the plan sheets or separate documents for 
inclusion in the Town’s Contract Document Specification book) 

• Opinion of Probable Construction Cost based on Construction Document Plans  
 
Task 403        Engineering Permitting 
 
No permitting through local agencies (other than the Town) is anticipated. 
 
If permits are required, KEITH shall process them and the fees for these additional services will be 
submitted to CLIENT as additional services under a contract addendum if required. 
 
Task 404        Project Meetings and Miscellaneous Coordination 
 
The CONSULTANT shall attend up to three (3) meetings with the TOWN, including one public charrette.  
It is anticipated that the TOWN will provide notifications to the public and set up the public charette at 
City Hall and/or other convenient nearby location. 
 
CONSTRUCTION/PROGRAM MANAGEMENT SERVICES 
 
Task 801  Construction Observation 

KEITH shall provide construction observation services in order to ensure the integrity of the design intent, 
and certify to the CITY and other jurisdictional agencies that the construction work has been completed in 
substantial compliance with the approved documents and permits.  Services included in this task are 
described as follows: 
 

Shop Drawings: KEITH shall review shop drawings, samples and calculations, which the selected 
contractor is required to submit for review.  This review will only be for conformance with the design concept 
of the project and compliance with the information provided on the design drawings and 
specifications.  Such review will not extend to methods, means, techniques, construction sequence(s) or 
procedures, or to safety precautions and related programs.  KEITH shall also determine the acceptability, 
subject to CITY approval, of substitute materials and equipment proposed by contractors. 
 

Periodic Site Visits and Construction Observation: KEITH shall visit the Project at intervals appropriate to 
the various stages of construction, as KEITH deems necessary to observe as an experienced and qualified 
design professional to review the progress and quality of the various aspects of the contractor’s work. 
KEITH shall coordinate and attend one (1) Pre-construction Meetings. This task includes construction 
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observation services for an anticipated construction period of six (6) months. These services will be invoiced 
on a time and material basis in accordance with our Professional Service Fee schedule (attached). 
 

As-builts Review:  KEITH will review the record drawings (as-builts) to ensure substantial conformance to 
the approved plans.  KEITH will only review and reject any particular as-built set a maximum of two (2) 
times, any additional review will be considered additional services.  The contractor will be expected to have 
the as-builts revised in accordance with all comments. 
 

Final Inspections: KEITH shall participate, with the CITY’s representative, in a semi-final inspection for the 
purpose of determining if the project is substantially complete, and participate in the preparation of a written 
“Punch List” of all incomplete, defective or deficient items.  Upon notice from the CITY, participate in a final 
inspection together with CITY and contractor representatives to assure that all ”Punch List” items are 
completed and the work is indeed completed in accordance with all contract documents.  Upon completion 
of the final inspection, certify, in writing, that the work in-place is acceptable, subject to any conditions 
therein expressed. 
 

Final Certification:  KEITH will prepare final certification to the Town utilizing record drawings for the design 
from the survey information supplied by the contractor, or by other means agreed to by both KEITH and 
CITY.   
 

Note: It is the contractor’s responsibility to coordinate through KEITH the scheduling of testing. KEITH shall 
represent the CITY in performing periodic observation of construction as necessary to confirm construction 
is in accordance with the approved plans. 
The construction observation and certification for the civil work is an anticipated construction period for the 
site work of 16 weeks.  

 
Note: Construction-related surveying (stakeout, as–builts, etc.) and testing (densities, concrete, LBR’S, etc.) 
services are not included in this Agreement. 
 
SCHEDULE 

SURVEY SERVICES  
Task 101-A – Topographic Surveys (Option ‘A’)      8 weeks 
Task 101-B – Initial Existing Condition Base Map (Option ‘B’)    4 weeks 
 
 
CIVIL ENGINEERING SERVICES  
Task 401 – Preliminary Design Development (DD) (including public charette) 12 weeks 
Task 402 – Construction Documents (CD)      8 weeks 
Task 403 – Engineering Permitting       N/A 
Task 404 – Project Meetings and Miscellaneous Coordination   N/A 
 
CONSTRUCTION/PROGRAM MANAGEMENT SERVICES 
Task 801 Construction Observation       16 weeks + 

4 weeks close-out 
 



November 2, 2018 / Page 8 of 8 
Transportation Surface and Drainage On-going Rehabilitation (TSDOR) 
Project Number 08711.M11 
Town of Southwest Ranches 
 

Engineering Inspired Design.  

COMPENSATION 
SURVEY SERVICES  
Task 101-A – Topographic Surveys (Option ‘A’)    $57,750.00 
Task 101-B – Initial Existing Condition Base Map (Option ‘B’)  $16,500.00 
 
CIVIL ENGINEERING SERVICES  
Task 401 - Preliminary Design Development (DD)   $16,220.00 (Lump Sum) 
Task 402 - Construction Documents (CD)    $15,200.00 (Lump Sum) 
Task 403 - Engineering Permitting     N/A 
Task 404 - Project Meetings and Miscellaneous Coordination  $4,530.00 (Hourly NTE) 
 
CONSTRUCTION/PROGRAM MANAGEMENT SERVICES 
Task 801 Construction Observation     $28,900 (Hourly NTE) 
                                                                                                         
Total Fee (with Survey Alternate Option ‘A’ (Task 101-A)) $122,600.00 + Reimbursables 
Total Fee (with Survey Alternate Option ‘B’ (Task 101-B)) $81,350.00 + Reimbursables 
 
 
If you concur with the foregoing and wish to direct us to proceed with the aforementioned work, please 
execute the agreement in the space provided. 
 
IN WITNESS WHEREOF, CONSULTANT and CLIENT have executed this agreement the day and year 
indicated below. 
 
As to CONSULTANT     As to CLIENT  
KEITH        Town of Southwest Ranches 
 
 
 
Alex Lazowick      Client: _________________________ 
 
Executive Vice President   Title: ___________________________ 
       
 
DATED: _____________   DATED: ______________                      
 

 

 
 



  
Town of Southwest Ranches
13400 Griffin Road
Southwest Ranches, FL 33330-2628

(954) 434-0008 Town Hall
(954) 434-1490 Fax 

Town Council
Doug McKay, Mayor

Gary Jablonski, Vice Mayor
Freddy Fisikelli, Council Member
Bob Hartmann, Council Member

Denise Schroeder, Council Member

 

 
Andrew D. Berns, Town Administrator

Keith M. Poliakoff, JD, Town Attorney
Russell Muniz, Assistant Town Administrator/Town Clerk

Martin D. Sherwood, CPA, CGMA, CGFO,  Town Financial Administrator

COUNCIL MEMORANDUM
TO: Honorable Mayor McKay and Town Council
VIA: Andrew D. Berns, Town Administrator
FROM: Keith Poliakoff, Town Attorney
DATE: 12/13/2018
SUBJECT: First Modification to Waste Pro Contract

Recommendation
Town Council consideration for a motion to approve the resolution. 

Unanimous Vote of the Town Council Required?
No

Strategic Priorities
A. Sound Governance

B. Enhanced Resource Management

C. Reliable Public Safety

E. Cultivate a Vibrant Community

Background
On June 29, 2017, the Town Council adopted Resolution 2017-048, selecting Waste Pro of
Florida, Inc. as the Town’s all-encompassing waste services provider.  Shortly after service
commenced, Hurricane Irma tore through Southwest Ranches and caused severe vegetative
damage throughout the Town.  To prevent the comingling of non-hurricane vegetative debris,
which would have invalidated FEMA reimbursement, the Town asked Waste Pro to not collect
vegetative bulk debris until the Town’s emergency response vendor performed a final pass
through the Town.  



Despite the halt on vegetative bulk collection, Waste Pro continued to pick up white goods
throughout the Town.  Following its final pass, Waste Pro and the Town agreed to allow
residents to have one additional month whereby residents could place whatever they had out
for bulk collection, at no limit, and at no cost to the residents or the Town.  In addition, during
this time, the Town and Waste Pro met to discuss several additional contractual matters, and
offsets resulting from Waste Pro’s non-collection of vegetative bulk during Hurricane Irma. 
 
This Resolution, and the attached First Modification to the Agreements, serves to codify the
agreement reached between the parties.  

Fiscal Impact/Analysis
In accordance with the original Waste Pro contract terms, the Town was subject to a residential bulk waste
generation factor adjustment (“true-up”) for years 2 thru 5 (i.e. FY’s 2019-2022) based on the actual net
residential bulk waste disposed during fiscal year 1 (i.e. FY 2018-the initial contract year). Accordingly, the
Town originally faced annual potential exposure in the amount of $97,055 (or $388,220 in total over the next
subsequent 4 years) calculated as follows:
                                                                                        Est. Yearly
Bulk Waste Disposal:
@4.67 tons/unit/year
true-up contract max allowance                                     $482,484
(using FY 2019 #2584 uts. per BCPA)    
LESS:
@3.73 tons/unit/year                
FY 18/per RFP (FY2013-FY2016 Avg)                              ($385,429)
(using FY 2019 #2584 uts per BCPA)
 
Annual Potential Residential Bulk Waste Exposure             $97,055 
 
It is important to preface the above that a 3.73 tons/unit/year generation factor was utilized and derived
initially from actual historical, but questionable by Town Management, disposal data received from the
Towns previous Sanitation vendor and which accordingly did not include within the average the bulk tonnage
from its final operating fiscal year. Additionally, the above exposure does not include potential unfavorable
impacts from future consumer price index adjustments or fluctuations in Bulk Waste dwelling service unit
count.
Ultimately, the FY 2018 (October 1, 2017 to September 30, 2018) Bulk Waste actual generation factor was
calculated by the Town at 3.22 while Waste Pro has verbally claimed to Town Management it was
in excess of 4.34 . However, as we are all aware, the Town’s extremely low calculated outlier
or “aberration” and to some extent Waste Pro contention was obviously due to the impact of
Hurricane Irma. Appropriately, in order for the Town to not jeopardize either State of Florida-Department of
Homeland Security or Federal-FEMA reimbursement for storm debris monitoring, collection, disposal and
financial/grant assistance (estimated at nearly $4,000,000), the Town was forced to cease and desist
collection and disposal for the Towns biggest bulk component: vegetative debris from Waste Pro for
slightly in excess of 90 days while remitting its regular monthly payment in full. Although Waste Pro
continued to collect and dispose of white goods as well as agree to a full month of unlimited bulk collection



after the Town’s Hurricane Irma debris “final pass”, it is obvious that this destructive “act-of-god”
necessitated all parties to enter into a contractual renegotiation to ensure the Town maintains, as well as
retains long-term, a critical service which contributes highly to all its Residents health, safety and welfare.
 

Critical First Modification Agreements/Mutual Concessions:
1. The Residential generation factors (both Bulk Waste and Solid Waste) are to remain constant at 3.73

and 1.28 tons/unit/year, respectively for the remainder of the contract term.
2. Commercial disposal service rates shall be a direct pass through to commercial customers upon

written submission of proof to the Town of its then current negotiated disposal/”tipping” rate and which
must be in line with industry standards. It shall be noted that although this provision has no residential
service rate impact, any increases/decreases resulting will correspondingly impact the Towns General
Fund receipt of 10% gross franchise fee revenue.

3. In the future event of a declared state of emergency, Waste Pro shall halt all collection/disposal
operations upon written confirmation from the Town which completely absolves the Town from
financial responsibility (FY 2019 calculated at $119,133 monthly, if modification approved).
Additionally, if the Town elects to have Waste Pro continue service, say in the event our competitively
procured and contracted emergency debris hauler fails to arrive or perform,  Waste Pro will not only
will comply and assist the Town with Federal-FEMA eligible reimbursement but in no event shall the
total monthly disposal costs exceed the then agreed upon costs for disposal negating potential claims
of price gauging.

 
On a final and positive note to remind Council is that when this contract becomes ratified the Solid Waste
enterprise fund change in net position is anticipated to positively increase one-time by the above calculated
amount of $97,055 since the adopted FY 2019 budget Bulk disposal rates have conservatively utilized the
maximum contract true-up generation factor.    

Staff Contact:
Keith Poliakoff, Town Attorney
Martin Sherwood, Town Financial Administrator

ATTACHMENTS:
Description Upload Date Type
Resolution and Agreement 11/30/2018 Resolution
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RESOLUTION NO. 2019 – 0XX 
 

A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF 
SOUTHWEST RANCHES, FLORIDA, APPROVING THE FIRST 
MODIFICATION TO THE TOWN’S AGREEMENTS WITH WASTE PRO 
OF FLORIDA, INC. RELATING TO THE TOWN’S SOLID WASTE, 
RECYCLABLES, AND BULK WASTE COLLECTION, DISPOSAL, AND 
PROCESSING SERVICES (WASTE HAULING AND WASTE 
DISPOSAL AGREEMENTS); CLARIFYING THE AGREEMENT’S 
LANGUAGE; MODIFYING THE AGREEMENTS BASED UPON 
RENEGOTIATED TERMS; AUTHORIZING THE MAYOR, TOWN 
ADMINISTRATOR, AND TOWN ATTORNEY TO ENTER INTO THE 
FIRST MODIFICATION TO THE AGREEMENTS; AND PROVIDING 
AN EFFECTIVE DATE. 

 

WHEREAS, on June 29, 2017, the Town Council adopted Resolution 2017-048, 
selecting Waste Pro of Florida, Inc. as the Town’s all-encompassing waste services 
provider; and  

 
WHEREAS, shortly after service commenced, Hurricane Irma tore through 

Southwest Ranches and caused severe vegetative damage throughout the Town; and     
 
WHEREAS, to prevent the comingling of non-hurricane vegetative debris, which 

would have invalidated FEMA reimbursement, the Town asked Waste Pro to not collect 
vegetative bulk debris until the Town’s emergency response vendor performed a final 
pass through the Town; and 

 
WHEREAS, despite the halt on vegetative bulk collection, Waste Pro continued 

to pick up white goods throughout the Town; and 
 

WHEREAS, following its final pass, Waste Pro and the Town agreed to allow 
residents to have one additional month whereby residents could place whatever they 
had out for bulk collection, at no limit, and at no cost to the residents or the Town; and 

 
WHEREAS, in addition, during this time, the Town and Waste Pro met to 

discuss several additional contractual matters, and offsets resulting from Waste Pro’s 
non-collection of vegetative bulk during Hurricane Irma; and  

 
WHEREAS, this Resolution, and the attached First Modification to the 

Agreements, serves to codify the agreement reached between the parties;  
 
NOW, THEREFORE, BE IT RESOLVED by the Town Council of the Town of 

Southwest Ranches, Florida: 
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Section 1. The above-referenced recitals are true and correct and are 
incorporated herein by reference. 

 
Section 2.   The Town Council hereby approves the First Modification to the 

Town’s Agreements with Waste Pro of Florida, Inc., relating to the Town’s solid waste, 
recyclables, and bulk waste collection, disposal, and processing services (Waste Hauling 
and Waste Disposal Agreements).  

 
Section 3: The Town Council hereby authorizes the Mayor, and Town Attorney 

to enter into the First Modification to the Agreements, in substantially the same form as 
that attached hereto as Exhibit “A”, and to make such modifications, additions and/or 
deletions which they deem necessary and proper to effectuate the intent of this 
Resolution.  
 

Section 4. That this Resolution shall become effective immediately upon its 
adoption. 

 
 
PASSED AND ADOPTED by the Town Council of the Town of Southwest 

Ranches, Florida, this ______th day of November, 2018 on a motion by 
______________ ________                        and seconded by                            .  
 
 
 
 

McKay      _   __  Ayes             0 
Jablonski _   __  Nays               0 
Fisikelli    _   __   Absent     0 
Hartmann _   __  Abstaining        0  

        Schroeder      __   _         
            
       ___________________________ 

        Doug McKay, Mayor 
 
Attest: 
 
_____________________________________ 
Russell Muniz, Town Clerk 
 
Approved as to Form and Correctness: 
 
________________________________ 
Keith M. Poliakoff, J.D., Town Attorney 

115192510.1 

 



3 

 

 
 

EXHIBIT “A” 
 

FIRST MODIFICATION TO THE AGREEMENTS 
 

 THIS FIRST MODIFICATION TO THE AGREEMENTS entered into as of the 
___ day of November, 2018 between the Town of Southwest Ranches, a municipal 
corporation of the State of Florida (the “Town”) and Waste Pro of Florida, Inc., a 
corporation of the State of Florida (“Contractor”), for the purpose of amending the 
Agreements between the Town and Consultant dated June 29, 2017 (the “Original 
Agreements”). 
 

WITNESSETH: 
 

WHEREAS, on June 29, 2017, the Town Council adopted Resolution 2017-048, 
selecting Waste Pro of Florida, Inc. as the Town’s all-encompassing waste services 
provider; and  

 
WHEREAS, shortly after service commenced, Hurricane Irma tore through 

Southwest Ranches and caused severe vegetative damage throughout the Town; and     
 
WHEREAS, to prevent the comingling of non-hurricane vegetative debris, which 

would have invalidated FEMA reimbursement, the Town asked Waste Pro to not collect 
vegetative bulk debris until the Town’s emergency response vendor performed a final 
pass through the Town; and 

 
WHEREAS, despite the halt on vegetative bulk collection, Waste Pro continued 

to pick up white goods throughout the Town; and 
 

WHEREAS, following its final pass, Waste Pro and the Town agreed to allow 
residents to have one additional month whereby residents could place whatever they 
had out for bulk collection, at no limit, and at no cost to the residents or the Town; and 

 
WHEREAS, in addition, during this time, the Town and Waste Pro met to 

discuss several additional contractual matters, and offsets resulting from Waste Pro’s 
non-collection of vegetative bulk during Hurricane Irma; and  

 
WHEREAS, this Resolution, and the attached First Modification to the 

Agreements, serves to codify the agreement reached between the parties;  
 
NOW, THEREFORE, for and in consideration of the premises and for Ten 

Dollars ($10.00) and for other good and valuable consideration the receipt and 
sufficiency whereof is hereby acknowledged, the parties hereto agree that the Original 
Agreement shall be amended as follows: 
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1. The foregoing recitals are true and correct and are incorporated herein by 

reference. 
 

2. The Agreement relating to Solid Waste, Recyclables, and Bulk Waste Collection 
and Disposal Franchise Agreement shall be known as the “Waste Hauling 
Agreement”, and the Agreement for Solid Waste Disposal and Recyclables 
Processing Services shall be known as the “Waste Disposal Agreement”.       

 

3. Section 12 “Residential Rates and Billing” Subsection J “Generation Factor 
Adjustments” of the Waste Hauling Agreement shall be amended as follows: 

 
 

J. Generation Factor Adjustments. The generation factors specified in Exhibit 1 
that are used to calculate the rates for Solid Waste disposal and Bulk Waste 
disposal shall be set by July 15, 2018, and shall be adjusted October 1, 2018, 
and shall then remain constant for the remainder of the Contract term. The 
generation factors will be adjusted based on the average quantities of 
Residential Solid Waste and Residential Bulk Waste (not including Bulk Waste 
that exceeded the 12 cubic yard limit per pickup) collected per Residential 
Service Unit during the first Contract Year.  Regardless of final determination 
of the average quantities of Residential Solid Waste and Residential Bulk 
Waste collected per Residential Service Unit during the first Contract Year, 
the adjusted generation factor for Residential Bulk Waste shall not exceed the 
FY 2016 level of 4.67 tons per Residential Service Unit per year and the 
generation factor for Residential Solid Waste shall not exceed the generation 
factor provided in Exhibit 1 of 1.28 tons per Residential Service Unit per year. 
The Contractor shall provide monthly documentation demonstrating the 
accuracy of the tonnage of Residential Solid Waste and Bulk Waste collected 
in the Town during the first Contract Year. The Solid Waste disposal element 
and Bulk Waste disposal element shall be calculated based on these adjusted 
generation factors, as well as the adjustments specified in Sections 12.H and 
12.I above.  Notwithstanding the CONTRACTOR provided monthly reporting, 
the TOWN may elect to conduct its own waste management study.  The 
generation factors determined by that study will be the factors used in the 
CONTRACT. 

 

4. Exhibit 2 “Commercial Collection and Disposal Service Rates”, page 1 of the 
Waste Hauling Agreement, shall be modified as follows: 

 

 Commercial Disposal Service Rates shall be a direct pass through to the 
commercial customer.  Such rate shall be set on or before August 1 of the 
calendar year, and shall be implemented from October 1 through September 
30 of the proceeding calendar year.  Contractor shall advise the Town in 
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writing, and shall provide proof of its negotiated disposal rate, which shall be 
in line with industry standards, by August 1 of each calendar year.  
Contractor shall provide the Town with monthly copies of all commercial 
customer bills reflecting the negotiated disposal rate.  Although the 
Agreement contains various fees for commercial disposal services, if the 
Agreement is lacking such fee, such fee shall be at a rate negotiated directly 
between Contractor and the commercial client, which shall be in accordance 
with accepted industry standards.      

 

5. Exhibit 2 “Commercial Collection and Disposal Service Rates”, page 2 of the 
Waste Hauling Agreement, shall be modified as follows: 
 

Disposal fees for Roll-Off Container and Compactor service will be charged 
based on actual weight and the Town’s Solid Waste disposal fee of Solid 
Waste Bulk Waste disposal fee in effect at that time. 

 
 

6. Section 1 “Effective Date, Commencement Date, and Term”, Subsection B “Initial 
Term” of the Waste Disposal Agreement shall be modified as follows: 
 

Initial Term  The term of this Contract shall be for a five (5) year an initial 
period coinciding with the Hauling Agreement and terminating on September 
30, 2022.  period beginning on the Commencement Date, and terminating 
five (on September 30, 2022. 

 
7. Section 3 “Contractor’s Disposal Responsibilities”, Subsection 5 of the Waste 

Disposal Agreement shall be modified as follows: 
 

(5)  The CONTRACTOR is responsible to confirm ensure that that the 
Designated Receiving Facility and the Designated Disposal Facility are 
properly licensed, permitted, and are operated at all times in full compliance 
with all applicable local, State and Federal laws, regulations, permits and 
similar requirements. 
 

8. Section 4 “Contractor’s Recyclables Processing Responsibilities”, Subsection 4 of 
the Waste Disposal Agreement shall be modified as follows: 
 

(4) The CONTRACTOR shall be fully responsible for all aspects of the 
management, operations, and maintenance of the Designated Recycling 
Facility and Designated Processing Facility. 
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9. Section 4 “Contractor’s Recyclables Processing Responsibilities”, Subsection 5 of 
the Waste Disposal Agreement shall be modified as follows: 
 

(5)  The CONTRACTOR shall ensure confirm that the Designated Recycling 
Facility and Designated Processing Facility are operated at all times in full 
compliance with all applicable local, State, and Federal laws, regulations, 
permits, and similar requirements. 

 
 

10.  Section 29 “Assignment and Subletting” of the Waste Disposal Agreement shall   
 be modified as follows: 

 

SECTION 29.  ASSIGNMENT AND SUBLETTING SUBCONTRACTING 

No assignment or subcontracting of this Contract or any right occurring under 
this Contract shall be made in whole or in part by the CONTRACTOR without 
the express written consent of the Town Council. The TOWN shall have full 
discretion to approve or deny, with or without cause, any proposed or actual 
assignment or subcontract by the CONTRACTOR. Any assignment or 
subcontract of this Contract made by the CONTRACTOR without the express 
written consent of the Town Council shall be null and void and shall be grounds 
for the TOWN to declare a default of this Contract and immediately terminate 
this Contract by giving written notice to the CONTRACTOR, and upon the date 
of such notice this Contract shall be deemed immediately terminated, and upon 
such termination all liability of the TOWN under this Contract to the 
CONTRACTOR shall cease, and the TOWN shall have the right to call the 
performance bond and shall be free to negotiate with other contractors, the 
CONTRACTOR, or any other person or company for the service which is the 
subject of this Contract. In the event of any assignment or subcontract, the 
assignee or subcontractee shall fully assume all the liabilities of the 
CONTRACTOR. 

 
11. Section 41. “State of Emergency” shall be added to the Waste Disposal 

Agreement as follows: 
 
 Section 41.     State of Emergency 
 
 In the event of a declared State of Emergency, CONTRACTOR shall halt 

collection operations and shall await written confirmation from the Town as 
how to proceed.  The TOWN shall not be charged for any period of time in 
which collection has been halted, and shall only be invoiced when collection 
resumes.  If the TOWN elects to have the CONTRACTOR continue service, 
CONTRACTOR shall assist the TOWN in seeking eligible FEMA reimbursements, 
and shall provide the TOWN with the required documentation, including, but 
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not limited to, disposal tickets and payment for same.  In no event shall the 
total monthly disposal costs exceed the then agreed upon costs for disposal.  

 
12.   The subsection directly under the Commercial Disposal Rate graphic on page 

52, Exhibit 4 “Sample Calculation of Annual Rate Adjustments” of the Waste 
Disposal Agreement shall be modified as follows: 

 
 Bulk Solid Waste Disposal 

 
 

13.   All other terms and conditions not modified herein shall remain of full force and    
    effect and binding upon the parties. 
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IN WITNESS WHEREOF, the TOWN and the CONTRACTOR have executed this Contract on the 
respective date(s) below each signature. 

 TOWN OF SOUTHWEST RANCHES, FLORIDA 
 A municipal corporation 
 
ATTEST: By: 
 
 
 _____________________________   _____________________________________  
Russell Muñiz Doug McKay, Mayor  
ASSISTANT TOWN ADMINISTRATOR/ 
TOWN CLERK 
 
Date:  ___________  Date: ___________ 
 
  
 
Approved as to form and correctness: 
 
 
__________________________________ 
KEITH M. POLIAKOFF, J.D. 
TOWN ATTORNEY 
Date:  ___________  
 
 WASTE PRO OF FLORIDA, INC. 
 
 
  _____________________________________  
 
WITNESSES:___________________ 
 
Print name: ___________________  Print Name: ___________________________  
 
 Print Title:_____________________________  
 
Date:  ___________  Date: ___________ 
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REGULAR MEETING MINUTES OF THE TOWN COUNCIL 
Southwest Ranches, Florida 

 
Thursday 7:00 PM                    September 27, 2018              13400 Griffin Road 
 
Present:                                                                                 Andy Berns, Town Administrator 
Mayor Doug McKay      Russell Muñiz, Assistant Town Administrator/Town Clerk 
Vice Mayor Freddy Fisikelli                      Martin D. Sherwood, Town Financial Administrator 
Council Member Steve Breitkreuz                                        Keith Poliakoff, Town Attorney 
Council Member Gary Jablonski              
Council Member Denise Schroeder                
    
Regular Meeting of the Town Council of Southwest Ranches was held at 13400 Griffin Road in the 
Southwest Ranches Council Chambers. The meeting, having been properly noticed, was called to 
order by Mayor McKay at 7:15 PM. Attendance was noted by roll call and was followed by the 
Pledge of Allegiance. 
 

4.       Public Comment 
The following members of the public addressed the Town Council: Newell Hollingsworth, David 
Kuczenski, Tony Browne, Scott Smith, Jorge Martinez, and Debbie Green. 
     
5.       Board Reports  

Debbie Green  
 
6.       Council Member Comments 
Council Member Jablonski advised of upcoming events, Country Roads Arts & Crafts Festival on 
Oct. 20th, the DMV FLOW Mobile on Oct. 25th and Nov. 15th.  He added that the ROCA Halloween 
event at the Barn is on Oct. 27th, and the Broward County Property Appraiser Outreach on Oct. 
15th and Nov.1st. Lastly, he informed that the Parks Foundation Car & Chili Festival will be held on 
Nov. 17th.  
 
Council Member Schroeder commented on the Dark Sky Ordinance. She suggested that the Town 
be more proactive on this issue going forward. She commended Parks, Recreation and Open 
Space Manager, December Lauretano-Haines, about the scheduling of the parks’ grass being cut 
before Town events.  
 
Council Member Breitkreuz recognized Sunshine Ranches HOA’s donation to the SEAB Scholarship 
Fund.  
 
Vice Mayor Fisikelli offered no comments. 
 
Mayor McKay informed that he met with Town Attorney Poliakoff, Town Administrator Berns, 
Assistant Town Administrator/Town Clerk Muñiz, Town Engineer Ley and resident Jorge Martinez 
to discuss issues with the Griffin 345 gate. He explained that the gate is built, but not functional, 
the keypad cannot be reached unless you get out of the car. Mayor McKay directed Town 
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Administrator Berns and Town Attorney Poliakoff to meet with residents Scott Smith and Jorge 
Martinez before following up with the Griffin 345 Association to work together towards a 
resolution that is acceptable to Council prior to finalizing the gate and the last payment of the 
grant.  
 
Council Member Breitkreuz reminded Mayor McKay that there is a significant increase in the 
amount of traffic on Griffin Road and 190th Ave. and that FDOT should be notified. He commented 
that the Mayor and resident, Jorge Martinez are on the right track with the Griffin 345 Association 
gate issue. The Mayor replied that he was going to pursue that issue. Mayor McKay informed the 
Council that he received a phone call from Bryan Caletka, Davie Vice Mayor, stating that the  
Department of Transportation can override the Town and install a traffic light on Griffin and I-75 if 
they feel there is a safety concern. Council Member Breitkreuz opined that he is not in favor of 
FDOT putting a traffic light. He feels that it would be even more hazardous if a traffic light was 
put there. Mayor McKay announced that he will attend the Town of Davie Council meeting where 
a resolution related to the traffic issue will be discussed.    
 
Lastly, Mayor McKay shared some slides of a horse trail and arena which he bought from a friend 
who sold it to the Town for $5. 
 

7.       Legal Comments 
Town Attorney Poliakoff announced that at the next Town Council meeting on Oct 11th, there will 
be a first reading of the retail nursery landscape commercial operation ordinance. He encouraged 
everyone to attend the meeting. 
 
8.     Administration Comments 

Town Administrator Berns advised that an upcoming Pesticide Safety Training will be held on Oct. 
9th at Town Hall, and an EPA approved Train the Trainer Certification class on Oct. 10th.  He 
advised that Waste Pro is on notice and penalties will be enforced. Lastly, Town Administrator 
Berns recognized Town Financial Administrator Martin Sherwood for his efforts to keep things 
going in the right direction for the Town. 
 
Resolutions 
9. A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF SOUTHWEST RANCHES, 
FLORIDA, RESPECTFULLY REQUESTING THE BROWARD COUNTY LEGISLATIVE DELEGATION TO 
ADOPT A LOCAL BILL TO PREVENT A MUNICIPALITY IN BROWARD COUNTY FROM ATTEMPTING 
TO ANNEX LANDS LOCATED WITHIN ANOTHER MUNICIPALITY WITHOUT THAT MUNICIPALITY’S 
CONSENT, AND FROM PURCHASING LANDS LOCATED WITHIN ANOTHER MUNICIPALITY 
WITHOUT THAT MUNICIPALITY’S CONSENT; AUTHORIZING THE MAYOR, TOWN 
ADMINISTRATOR, AND TOWN ATTORNEY TO SUBMIT A LOCAL BILL; AND PROVIDING AN 
EFFECTIVE DATE. 
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The following motion was made by Council Member Breitkreuz, seconded by Council Member 
Jablonski, and passed by a 5-0 roll call vote. The vote was as follows: Council Members 
Breitkreuz, Jablonski, Schroeder, Vice Mayor Fisikelli, and Mayor McKay voting Yes. 
 
MOTION: TO APPROVE THE RESOLUTION. 
 
10.   Approval of Minutes 

a. September 12, 2018 Regular Meeting Minutes 
b. September 12, 2018 Special Meeting Minutes 

 
11.   Adjournment - Meeting was adjourned at 8:08 PM. 
 
 
 
 

Respectfully submitted: 
 
 
                                    
Ivette Solera, Deputy Town Clerk 
 
Adopted by the Town Council on this 13th day of December, 2018. 
 
 
      
Doug McKay, Mayor 
 
PURSUANT TO FLORIDA STATUTES 286.0105, THE TOWN HEREBY ADVISES THE PUBLIC THAT IF A 
PERSON DECIDES TO APPEAL ANY DECISION MADE BY THIS COUNCIL WITH RESPECT TO ANY MATTER 
CONSIDERED AT ITS MEETING OR HEARING, HE OR SHE WILL NEED A RECORD OF THE PROCEEDINGS, 
AND THAT FOR SUCH PURPOSE, THE AFFECTED PERSON MAY NEED TO ENSURE THAT VERBATIM 
RECORD OF THE PROCEEDING IS MADE, WHICH RECORD INCLUDES THE TESTIMONY AND EVIDENCE 
UPON WHICH THE APPEAL IS TO BE BASED THIS NOTICE DOES NOT CONSTITUTE CONSENT BY THE 
TOWN FOR THE INTRODUCTION OR ADMISSION OF OTHERWISE INADMISSIBLE OR IRRELEVANT 
EVIDENCE, NOR DOES IT AUTHORIZE CHALLENGES OR APPEALS NOT OTHERWISE ALLOWED BY LAW. 



 

REGULAR MEETING MINUTES OF THE TOWN COUNCIL 
Southwest Ranches, Florida 

 
Thursday 7:00 PM                    October 25, 2018              13400 Griffin Road 
 
Present:                                                                                 Andy Berns, Town Administrator 
Mayor Doug McKay      Russell Muñiz, Assistant Town Administrator/Town Clerk 
Vice Mayor Freddy Fisikelli                      Martin D. Sherwood, Town Financial Administrator 
Council Member Steve Breitkreuz                                        Keith Poliakoff, Town Attorney 
Council Member Gary Jablonski              
Council Member Denise Schroeder                
    
Regular Meeting of the Town Council of Southwest Ranches was held at 13400 Griffin Road in the 
Southwest Ranches Council Chambers.  The meeting, having been properly noticed, was called to 
order by Mayor McKay at 7:06 PM.  Attendance was noted by roll call and was followed by the 
Pledge of Allegiance. 
 

3.   Presentation -  Assistant Town Administrator/Town Clerk, Russell Muniz along with 
some fellow clerks congratulated Ivette Solera on achieving her CMC designation. She was 
very surprised and thanked the Council, Assistant Town Administrator/Town Clerk Russell 
Muñiz, and her husband, Community Development Director Robert Solera for his support. 
 
4.    Presentation – Community Development Director Robert Solera introduced Jon Sciammrella 
who gave a presentation via telephone and a slide presentation about iWorQ’s Code Enforcement 
software. The software will provide a GIS map in order to locate code enforcement 
violations for specific properties in Town. 
  
5.     A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF SOUTHWEST RANCHES, 
FLORIDA, RE-APPROVING THE AKAI ESTATES SITE PLAN FOR THE CONSTRUCTION OF 
SIXTEEN SINGLE FAMILY DWELLING UNITS WITHIN THE TARA PLAT, LOCATED AT THE 
SOUTHWEST QUADRANT OF GRIFFIN ROAD AND UNIMPROVED SW 184TH AVENUE; 
AUTHORIZING THE MAYOR, TOWN ADMINISTRATOR AND TOWN ATTORNEY TO EXECUTE 
ANY AND ALL DOCUMENTS NECESSARY TO EFFECTUATE THE INTENT OF THIS 
RESOLUTION; AND PROVIDING FOR AN EFFECTIVE DATE.   
 
The following motion was made by Council Member Breitkreuz, seconded by Council Member 
Schroeder, and passed by a 5-0 roll call vote. The vote was as follows: Council Members 
Breitkreuz, Schroeder, Jablonski, Vice Mayor Fisikelli, and Mayor McKay voting Yes. 
 

MOTION: TO APPROVE THE RESOLUTION. 
 

6.       Public Comment 
The following members of the public addressed the Town Council: John Eastman, Jim Lasky, 
Frank Espinosa, Aster Knight, Bob Hartmann, Jill Aronofsky, Mary Gay Chaples, Tommy Pinder, 
and Debbie Green. 
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7.       Board Reports  

None were presented.   
 
8.       Council Member Comments 

Council Member Jablonski thanked everyone for coming and advised of upcoming events such as 
the ROCA Halloween event on Oct. 27th, Broward County Appraiser Outreach on Nov. 1st, the Car 
& Chili Festival on Nov. 17th, and the Holiday Fun Horse Show on Dec. 8th. He also thanked long-
time residents Ken and Cindy Cimetta, who gave so much of their time serving on various 
committees, attending many Town events, and providing the Town with their expertise in design. 
He announced that Ken Cimetta was his appointment for the Comprehensive Planning Board 
which is now vacant, and offered the position to Council Member Breitkreuz.  
 
Council Member Breitkreuz responded that he would be honored to serve on the board and 
accepted the offer.  
 
In addition, Council Member Jablonski thanked Council Member Breitkreuz for everything he has 
done such as serving on committees, becoming a Council Member, attending all HOA and advisory 
board meetings, and writing various articles in many publications such as the Town Newsletter 
and the DWR. Council Member Jablonski expressed that he and the Council will miss Council 
Member Breitkreuz’s wisdom and ability to explain certain issues by putting them into context. He 
wished him a well-deserved rest. 
 
Council Member Schroeder expressed how much she appreciates Council Member Breitkreuz’s 
friendship, and thanked him for giving so much of his time and effort to the Town.  
  
 Vice Mayor Fisikelli stated that even though they haven’t always been on the same page, he 
marvels at the way Council Member Breitkreuz writes and speaks. He thanked and wished him 
well in his future endeavors. 
 
Council Member Breitkreuz expressed what an honor and a privilege it has been to serve the 
Town and raise his children here. He thanked Council, Town Staff, and Attorney Keith Poliakoff for 
all of their hard work. Council Member Breitkreuz is looking forward to staying involved and 
expressed his gratitude for having the opportunity to serve the Town. 
 
Mayor McKay expressed that it has been an honor and a pleasure to serve with Council Member 
Steve Breitkreuz, and that his dedication and contribution to the Town are greatly appreciated. 
Also, the Mayor added that he wanted to set the record straight involving distribution of his 
business cards. He stressed that he does not give out his business cards for anyone to distribute 
for him. In addition, he announced that he is supporting John Eastman for the position of Council 
Member. He is not in favor of the 5-0 vote, and encouraged everyone to vote against it. 
 
Council Member Breitkreuz responded by saying that although he appreciates John Eastman, he is 
in support and endorsing Bob Hartmann for the position of Council Member. As for the two 
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amendments, he hopes that everyone votes Yes for the 5-0 vote in order to preserve our rural 
lifestyle. He thanked everyone for the opportunity to serve the Town. 
 
Council Member Schroeder announced that she did not want to speak about politics, but that she 
is looking forward to working with whoever is elected as council member.  
 
Mayor McKay added that he understands everyone’s opinion on the 5-0 vote, but that many 
people have questioned him about why the Town has hardly any commercial properties. He 
informed that there has been a letter of intent signed to sell 5-acres of Perfect Choice Nursery to 
the Tractor Supply on Flamingo Road. He would like Town Administrator Andy Berns to add 
Tractor Supply as a topic of discussion for the next meeting.  
 
 

9.       Legal Comments 
Town Attorney Poliakoff congratulated Deputy Town Clerk, Ivette Solera for achieving a significant 
honor, and was pleased to see the support from other clerks across South Florida that were in 
attendance to recognize her significant accomplishment.  
 
He thanked Council Member Breitkreuz for 12 incredible years, for everything he has done for the 
Town, and for making him a better attorney. Town Attorney Poliakoff wished him a nice rest.   
 

10.     Administration Comments 

Town Administrator Berns did not have a report, but shared a story about one of the times he 
was interviewed by Council Member Breitkreuz. 
 
Resolutions 
11.     A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF SOUTHWESTRANCHES, 
FLORIDA, APPROVING THE TOWN HOLIDAY SCHEDULE FOR THE CALENDAR YEAR 
2019; AND PROVIDING AN EFFECTIVE DATE. 

 
The following motion was made by Council Member Breitkreuz, seconded by Council Member 
Jablonski, and passed by a 5-0 roll call vote. The vote was as follows: Council Members 
Breitkreuz, Jablonski, Schroeder, Vice Mayor Fisikelli, and Mayor McKay voting Yes. 
 

MOTION: TO APPROVE THE RESOLUTION. 
 
12.   A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF SOUTHWEST RANCHES, 
FLORIDA, APPROVING THE TOWN COUNCIL MEETING SCHEDULE FOR THE CALENDAR YEAR 
2019; AND PROVIDING FOR AN EFFECTIVE DATE. 
 
The following motion was made by Council Member Breitkreuz, seconded by Vice Mayor Fisikelli,  
and passed by a 5-0 roll call vote. The vote was as follows: Council Members Breitkreuz, 
Jablonski, Schroeder, Vice Mayor Fisikelli, and Mayor McKay voting Yes. 
 

MOTION: TO APPROVE THE RESOLUTION. 
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13.  A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF SOUTHWEST RANCHES, 
FLORIDA, APPROVING THE EIGHTH  AMENDMENT TO THE AGREEMENT WITH CSI CODE 
SERVICES, INC. (“CSI”); INCREASING THE COMPENSATION EFFECTIVE OCTOBER 1, 2018; 
ADDING AN ADDITIONAL CODE OFFICER;   AUTHORIZING THE MAYOR, TOWN 
ADMINISTRATOR, AND TOWN ATTORNEY TO ENTER INTO AN AGREEMENT;  AND PROVIDING 
AN EFFECTIVE DATE.   
 

 The following motion was made by Council Member Breitkreuz, seconded by Vice Mayor Fisikelli,  
and passed by a 5-0 roll call vote. The vote was as follows: Council Members Breitkreuz, 
Jablonski, Schroeder, Vice Mayor Fisikelli, and Mayor McKay voting Yes. 
 

MOTION: TO APPROVE THE RESOLUTION. 
 
14. Approval of Minutes 
         a.     October 11, 2018 – Regular Meeting 
  
The following motion was made by Vice Mayor Fisikelli, seconded by Council Member Jablonski, 
and passed by a 5-0 roll call vote. The vote was as follows: Council Members Breitkreuz, 
Jablonski, Schroeder, Vice Mayor Fisikelli, and Mayor McKay voting Yes. 
 

MOTION: TO APPROVE THE MINUTES. 
 
 

15.  Adjournment - Meeting was adjourned at 9:16 PM. 
 

 
Respectfully submitted: 
 
                                    
 
Ivette Solera, Deputy Town Clerk, CMC 
 
Adopted by the Town Council on 
this 13th day of December, 2018. 
 
      
Doug McKay, Mayor 
 
PURSUANT TO FLORIDA STATUTES 286.0105, THE TOWN HEREBY ADVISES THE PUBLIC THAT IF A 
PERSON DECIDES TO APPEAL ANY DECISION MADE BY THIS COUNCIL WITH RESPECT TO ANY MATTER 
CONSIDERED AT ITS MEETING OR HEARING, HE OR SHE WILL NEED A RECORD OF THE PROCEEDINGS, 
AND THAT FOR SUCH PURPOSE, THE AFFECTED PERSON MAY NEED TO ENSURE THAT VERBATIM 
RECORD OF THE PROCEEDING IS MADE, WHICH RECORD INCLUDES THE TESTIMONY AND EVIDENCE 
UPON WHICH THE APPEAL IS TO BE BASED THIS NOTICE DOES NOT CONSTITUTE CONSENT BY THE 
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TOWN FOR THE INTRODUCTION OR ADMISSION OF OTHERWISE INADMISSIBLE OR IRRELEVANT 
EVIDENCE, NOR DOES IT AUTHORIZE CHALLENGES OR APPEALS NOT OTHERWISE ALLOWED BY LAW. 
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